
AGENDA TITLS: Destruction ot Certain Finance Department Records 

MEETING DATE: January 20, 1993 

PREPARED BY: Finance Director 

RECO.W"Jf!DED ACTION: That the City Coc.ncil approve the destruction of the 
hereinafter listed City of Lodi records. 

BAcKGI~o~JND INFO~WATIO:I: In accordance with Government Ccde, section 34090, 
pi.rnissisn is requested to destroy the following 
obsolete City records: 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
11. 
12 * 
13. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
21. 

Payroll Activity 
Administrative Leave Balances 
Labor Distribution Reports* 
Time Reports (Bi-Weekly) 
Employee Balances & Step Increases 
Vacation Accruals 
Overtime Reports 
Union Dues Deduct ions  
Pa; r o l l  Changes 
Work O r d e r  Number L! c c  ~ n q s  
Trial Baiances 
Revenue Report 
Revenue Ledgers  
General Ledger- 
Appropriation Ledgers 
Miscellaneous Memorandurns (Zournal Vouchers) 
Expenditure Reports' 
Accounts Payable Registers* 
Claim Vouchers 6 Invoices 
Canceled Bank of America Payroll Checks 
Canceled Far, ors h Xerchants B a n k  
Account - lsl.?e ChecKs 

*Microfilm copy of records w i l l  be kept  

FUNDING. :!one Required 

Finance Director 

HDF:CW: s s  



A RESOLUTION OF THE LODI CITY COUNCIL 
AUTHORIZING DESTRUCTIOtl OF CERTAIX SECORDS 

RETAINED BY THE LODI FII;T\NCE: DEPARTHFNT 

XHEREAs, in accordance with Goverment Code, section 34090, t h e  
City Attorney has filed his written consent to the destruction of 
certain records retained by the Lodi Finance Department, an inventory of 
which is attached hereto, marked Exhibit A ,  and thereby made a part 
I-ereof: 

KOW, THEREFORE, BE IT RESOLVED, by the Lodi City Council that: 

1. The records heretofore identified are no longer required. 

2 .  The Lodi City Council finds that the City Attorney has given his 
written consent to the destruction of the records inventoried on 
Exhibit A attached hereto and the destruction of those records is 
h e r e b y  authorized. 

Dated: January 20, 1993 

I hereby certify that Resolucion No. 93-18 was passed and adopted 
by the iodi City Council in a regular meeting held January 2 0 ,  
1993 by the follosring vote: 

A y e s  : Council Members - XEtnn, Sieglock, Snider & Pennino (Phyor) 

Noes : council Members - r a v e n F r t  

Absent: Council !dembers - None 

C i t y  C l e r k  

93-18  



E X H I B I T  A 

. 

1. 
2. 
3 .  

5. 
6. 
7. 
8 .  
9. 
10. 
11. 
12. 
13. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
21. 

4 .  

Payroll Activity, 
Administrative Leave Balances 
Labor Distribution Reporzs" 
Time Reports (Bi-Weekly) 
Enployee Balances & Step Increases 
Vacation Accruals 
Overtime Reports 
Union Dues DeductiDns 
Payroll Changes 
Work Order Number Listings 
Trial Balances 
Revenue Report* 
Revenue Ledgers 
General Ledger' 
Appropriation Ledgers 
Miscellaneous Memorandums (Jourr:al Vouchers) 
Expenditure Reports * 
Accounts Payable Registers- 
Claim Vouchers & Invoices 
Canceled Bank of America P a y r o :  1 Cherks 
Canceled Farmers & Merchants B a n k  
Account Payable Checks 

1 / 7 7 - 1 / 7 / 9 0  
1/87-12/38 
7 186- 12/88 
1/86-12/88 

i187-i2/a8 

1/37-12/88 
1/37-12/88 

1987-1988 
1987-1988 
1/86-12/05 
7/36-6188 
7/35-6/89 

7/35-6188 
7185-6 j88 
f/86-6/08 
7/84-6198 
7/07-6/89 
7/07-6189 

7/a5-6/a~ 

7/a6-5/0a 
7 e6-6 / a8 

- -7, 

,A.'D. Flynn 
1 

. Finance Director 

APPROVED FOR DESTRUCTION 

sated: 1 - 4 - Y 3  
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TOM PETERSON, C I T Y  MANAGER 
C i t y  o f  L o d i  
221 9 -  P i n e  Street 
Lodi, C a l i f o r n i a  95240 

RE: 1) R e q u e s t  t o  r e c o n s i d e r  R e s .  No. 93-18 
D e s t r u c t i o n  of F i a n c e  D e p a r t m e n t  records.  2 )  R e q u e s t  t o  
o b t a i n  copies of p a y r o l l  i n f o r m a t i o n  s u p p l i e d  t o  Mr. F r a n k  
Alegre.  

Dear Mr . P e t e r s o n :  

P l e a s e  f i n d  t h e  e n c l o s e d  l e t t e r  addressed t o  Mayor 
P e n n i n o .  d a t e d  J a n u a r y  23. 1993.  I n  my l e t t e r ,  I r e q u e s t e d  
t h a t  n o  records b e  des t royed  u n t i l  a f t e r  t h e  t o w n  h a l l  
m e e t i n g s .  a n d  t h a t  t h e r e  be  made a n  a g e n d a  i t e m  t o  t h a t  
e f f e c t  - 

On F e b r u a r y  2, 1933. I copied a s m a l l  p o r t i o n  o f  t h e  
records  a n d  h a v e  s i n c e  b e e n  r e c o n c i l i n g  my copies w i t h  
o t h e r  p u b l i c  d o c u m e n t a t i o n .  A l t h o u g h  I h a v e  o n l y  rev iewed 
a f r a c t i o n  of t h e  o v e r a l l  p i c t u r e .  I h a v e  s e e n  e n o u g h  t o  
j u s t i f y  k e e p i n g  t h e  r e c o r d s ,  INDEFINITELY. I r e a l i z e  
s p a c e  i n  t h e  C i t y  H a l l  b a s e m e n t  is cramped; s o  I am 
p r e p a r e d  t o  pay f o r  s t o r a g e  o f  t h e  records  i f  n e c e s s a r y .  

Mr. P e t e r s o n  I a m  a l i t t l e  c o n c e r n e d  t h a t  i t  took a n  
agenda item t o  d e s t r o y  t h e  r e c o r d s .  b u t  a c c o r d i n g  t o  Mayor 
P e n n i n o  NO a g e n d a  item w a s  n e c e s s a r y  t o  r e v e r s e  t h a t  
d e c i s i o n .  

I n  order to .keep  e v e r y t h i n g  l e g a l  a n d  t o  respec t  t h e  
a u t h o r i t y  of o u r  elected o f f i c i a l s ,  p lease  m a k e  i t  a n  
o f f i c i a l  a g e n d a  item n o t  t o  d e s t r o y  t h e  r eco rds .  C O N S I D E R  

RESOLUTION 93-18 ON THE AGENDA. 
T H I S  A N  O F F I C I A L  REOUEST T O  P L A C E  THE RECONSIDERATION O F  

~ l s o  I am i n t e r e s t e d  i n  o b t a i n i n g  w h a t e v e r  p a y r o l l  
i n f o r m a t i o n  was s u p p l i e d  t o  Mr. F r a n k  A l e g r e  r e c e n t l y .  
Plesse s e n d  m e  a l e t t e r  to t h e  a b o v e  a d d r e s s  t e l l i n g  m e  
e x a c t l y  how many pages t h e r e  a r e  a n d  how much i t  w i l l  c o s t  
m e .  

1 w-0. Box 206 



FRANK GAYALDO, JR. - 
FUC I T I V C  A P P R E ti EN SION CONSUL T AN T I ,  

-___- _________ : . '  1 .  - '  I_---__ __ 

. , f! 0 .Box 206 Lodl. Californlr 9524 I (209) 520-6783 iptcr in)  
, \ -  1 '*-, i ,  I 

January 23, 1993 

Phiflip A. Pcnnino, Mayor 
City of Mi 
221 W. Pine Street 
Lodi, CA 95240 

RE: Request to Reconsider 
Res. No. 93-18 Destruction of Finance Department Records 

Dear Mayor Pennino: 

Per our  phone conversation on January 22, 1993, I'm writing this letter to 
request that no records be destroyed unt i l  after all of the 'Town Ha11 Meetings" have 
been completed. Please make this recolisideration an agenda item during the next 
City Council Meeting. 

Honest government requires public input and scrutiny, therefore the City 
C a n c i l  shoulJ encourage the public to actively get involved with the budget process. 
I'm sure you realize financial records of the past are relevant to the future.  

Please advise me and the public how we can go abot:t reviewing these records. 
I personally have access to a microfilnier and a plain paper copier, and'would 
appreciate it i f  I was given permission to review and copy these public records. 

I am confident the City Council has the integrity to admit the validity of niy 
request. 

FG/jy t 



jennifer Ferrin 
City Cierk . 

TO : The Honorable Mayor and 
Members of the City Council 

FROM: City Manager 

DATE: February 1, 1993 

SUBJ: Destruction of Finance Department Recorde 

At ite regular meeting of Wednesday, January 2 0 ,  1993, the City Council 
authorized' the routine destruction of certain records in the Finance 
Department. Following a request from Mr. Frank Aleqre for certain 
historical information, staff postponed the destruction of these records 
until after the ccmpletion of the Town Hall meeting schedule. This was 
done with the concurrence of the Mayor. 

It is the staff's intention to implement the City Council's direction 
with regard to this matter following the last Town Hall meeting. 

TAP : br 



V 



, . - 
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June 29, 1993 

TO: 

FROM: 

Thomas A. Peterson, City hlanager 

SURJECT: Destructim of Finance Department Records 

. -... 

PURPOSE 
To inform City Manager that the Finance Department will destroy financial records on or about July 20, 
1993 as approved by the City Council on Jawary 20, 1993 (Resolution 93-18 attached). 

BACKGROZND 
At the time Council approved destruction of Finaxe Department records, one member of the  Council 
and some members of the public requested that destruction of records be delayed until the City had 
completed budget hearings and to provide the public with the opportunity to review these records before 
destruction. With the consent of the City Comcil, the destruction of these records was delayed and 
remain in the Finance Department storage room as of this date. 

From January 1993 to present there were two persons that requested to review these records and to make 
copies of records. The last request to review records was made in eady March. Since then, no one has 
requested to review or to obtain copies of these records. 

In January, staff informed the City Council that tnese records would not be destroyed ilntil after they 
were informed. Accordingly, the Finance Department plans to destroy these records on July 20 unless 
directed to do otherwise by the City Manager. 

cc: 
City Council 
City Attorney 
City Clerk 
Accounting Manager 
For File 



h E S O L U T I O N  OF THZ LODI CITY COUNCIL 

aX'i'hINED BY 3 i Z  LODI ?INA!iCS SSPARTMENT 
AUTUORI Z I K  D5STRUCTIO:J OF CE3T.SIN RECClRDS 

:-:!+EREAS, i n  a c c o r d a n t e  w i t h  Governnencr  Code, s e c t i o n  34090, t h e  
C i t y  i\c=orr.ey h a 3  filed h i s  w r i t t e n  c o n s e n ;  t o  t h e  des truc t ion  of 
c e r t a i n  - eco rds  r e c a i n e d  Sy rhs L o d F  F i n a n c e  S e p a r z m e n t ,  a n  i n v e n t o r y  of 
w h i c h  is a t t a c h e d  h e r e t o ,  m a r k e d  E x h i b i t  A ,  and t h e r e b y  made a par t  
h e r e o f ;  

1 .  

2 .  

:;ox, THTREFORS,  BE IT ilESOLVED, by t h e  L c d i  C i t y  C o u n c i l  that: 

T h e  records h e r e t o f o r e  i d e n t i f i e d  a r e  zo longer r e q u i r e d .  

? h e  Lcdi C i t y  C o u n c i l  f i n d s  t h a t  t h e  C i t y  A t t o r n e y  h a s  g i v e n  h i s  
- 4 r i t t e n  c o n s e n t  t c  the d e s t r u c t i o n  of t h e  records i n v e n t o r i e d  o n  
Z x h i S i t  ;i a t t a c h e d  h e r e t o  a n d  t h e  d e s t r u c z i o n  of t h o s e  records is 
h e r e b y  a u t h o r i z e d .  

D a t e d :  J a n u a r y  2 0 ,  !9?3 

I h e r e b y  c e r z i f y  t h a t  3 e s o l u t i o n  So. ??-I9 was p a s s e d  a n d  adopted 
by t h e  Lodi C - t y  C o u n c i l  i n  a r e g u l a r  z e e t i n g  h e l d  J a n u a r y  2 0 ,  
1393 b y  c h e  f o l l c w i n g  vste :  

.'.) es : C o u n c i l  !.:embi.rs - ?1mn, S i q l o c k ,  SRi2er & P e m i n o  (Mayor) 

: ;oes:  Council ::embers - Davenport 

Absent: cnuncil !.!embers - Ncne 

93-19 



4 C' 
EXHISIT h 

1. 
2. 
3 -  
4. 
5 .  
6. 
7. 
6. 
9.  
10 - 
11. 
12 I 
13. 
14. 
15. 
16. 
17. 
18. 
19. 
2 0 .  
21. 

P a y r o  11 ?.c t i v  it y 9 

A d n i i n i s t r a t i v e  L e a v e  B a l a n c e s  
Lake. D i s t r i b u t i o n  R e ~ > r t s *  
Tim= Reports ( E i - W e e k i y )  
7rn?lnyea a a l a n c e s  ti Step  Increas~s 
Varqtion A c c r u a l s  
Ov irlrirce Reports 

Payroll C h a n g e s  
Wc .i C . . d e r  Number L L s t i n g . .  
T r i a l  Rnl-i lces 
Rev e nu D Rep:> r c * 
Revet iue  Led?ers 
Cenur  31 L? -,er- 
A p p r o p r i i i r i o n  Lea ;ers  
M z s c e l l a n e o u s  Hernorandurns (Journal Vouchers) 
E x p e n d i t u r e  R e p o x s *  
A c c o u n t s  p a y a b l e  R e g i s t e r s *  
C l a i m  V o u c h e r s  & I n v o i c e s  
C a : , c e l e d  B a n k  of  L-erica F a y r o l l  C h e c k s  
C a n c e l e d  F a r m e r s  & H e r c h a n t s  Sank 
A-counc  Payabla C h e c k s  

riion D u e s  DedLct i o n s  

1177-1/7/90 
1187-12/88 
7186-12188 
1/86-12/88 
1/!37-12/88 
1/87-12/8!3 
1/87-12/88 
'987-1988 
iL 37-i188 
1 ? $ 6 - 1 2 / 8 E  
7/86-6138 
7;a5-6/8~ 
7185-6 j e a  
7 1  d5-6 /a3  
7 / 8  5 - 6 / 5 8  
7/86-6/83 
7/84-6198 
7/37-6/89 
7/07-6109 
?/S6-6/88 
:/86-6/88 

, H . ' D .  F l y n n  / -  

Dated : 

F i n a n c e  Director 

APPROVED FOR DESTRUCTION 

1 -Pf -73 Dated:  

C i t y  A t t o r n e y  


