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CITY OF LODl - ItEQUEST FOR PROPOSAL - RIJDI'T SERVICES 
2003 

The City of Lodi is r e ~ ~ u e s t i n ~  proposals from qualified firms of Certified P 
~ c c o ~ t a u t s  for a five-year contract to audit the City's financial statements and pe 
a Single i\udit for the fiscal year ending June 30. 2003, with the option to rene 
~ d d i t ~ o i i a ~  five fiscal years. These audits are to be performed in accordance with 
~ ~ n ~ r a ~ l y  accepted auditing standards set forth for financial audits in the General 
' ~ c c ( ? ~ t i n ~  Office's (GAO) ~ o v e r ~ i e n t  Auditing S t ~ d ~ d s ,  the federal Single Audit 
Act of' 1996 and U.S. O f f k  of ~ ~ a g e m c n t  and Budget (OMB) Circular A-133, Audits 
of State and Local ~overninen~§. 

inning with the fiscal year ended h i e  30, 2003, the City of Codi must iInp~enient 
the p~ov~sions related to General St&mdards Board Statement No. 34 (GASR 34). 

2. 

ents - The auditor will be required to express an 
e n e ~ ~ i - ~ u ~ o s e  financial statements and notes as to 

~ ~ n f o r m i ~ ~  with generally accepted accounting p~inciples. The auditor will not be 
required to audit the coi~bining, individual fund aid account group financial statements 
with their s u p p ~ ~ i ~ ~  schedules. However, the auditor will provide an "in-relat~on-to" 
report on the c o i ~ h ~ n ~ ~ ~ g  and individual fund sta.~em~nts and supporting schedules based 
on the auditing ~rocedure§ applied during the audit of tlie general purpose statements. 
The a u d ~ ~ o r  wiil not be required to audit the statistical section of tlie report. The auditor 
will be ~ e s p ~ ~ i ~ s ~ b l ~  for perforiti~n~ certain limited procedures on supplcmentary 
~ ! ~ f o r ~ a t i o n  required by the Goveri~menta~ Accounting Standards Board as required by 
a~ceptcd auditing standards. 

nrt - 'The City receives federal funds that are governed under the 
provisions of the Singie Audit Act. The auditor is not required to audit thc schedule of 
federal f i i ~ ~ i ~ ~ a ~  assistance. However, the auditor will provide an "in-relation-to" report 
on the audit in^ procedures applied during the audit. 

~ The City receives funding under the Transpo~tat~oii 
niunity l ~ e ~ , e ~ ~ p ~ i i e i i t  Block Grant that require finailcia1 and 

c~mp~iauce  audit. 

a. 

To meet the Ke~uirements of this request, the audit will be performed in accordance 
~ e n e r ~ ~ l y  accepted auditing standards provided by the American Institute of Ce 

ntants, the standards for financial audits provided in the lJ.S. 
ffice's ~ o v e r n n ~ e n ~  Auditing St~~daKds, the provisions of the Sing 

Act of 1996 and the provisions of U.S. Office of M~nagement and Budget 
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Circular A-1 33. Audits of States, I,ocal Gove~ineiits and Nonprofit ~rganizatioi~s, the 
~ ~ a n d ~ d s  for financial reporting provided by the Government Finance Officers 
~ s ~ o c i a ~ i o 1 ~ ~  and the applicable iaws, rules and reguiations of the  sportati at ion 
~ e ~ ~ e l o ~ 3 ~ e n ~  Act. 

Following the c o ~ p l e ~ i o n  of the audit, the auditor will issue the following reports: 

a) A report on the fair presentation of the financial statements in conformity with 
generally accepted accounting pri~~ciples 

13) A i n ~ a g e m e n ~  letter describing suggested improvements to internal contvols and 
~ ) p e r a ~ i o n ~  observed during the audit. 

c) A report on c o ~ p l i ~ c e  with applicable laws and regulations. 

d) An ‘in~re~a~ion-to’ report on the schedule of federal financial assistance 

e) A report on the internal control structure used to administer federal financial 
assistance p r o ~ ~ a r n s ~  

f) A report on c o ~ p l i ~ c e  with specific require~ents applicable to major federal and 
state ~ n a n c i a ~  ~ssistaiice p r o g r ~ s .  

g) A report on ~ o ~ ~ p l i a n c e  with specific requirements applicable to lion-major federal 
~ ~ I ~ a n c i a ~  assistance programs. 

h )  A report on ~ o ~ p l i ~ c e  with general requivenients for both major and non-major 
federal financial a s s ~ s t ~ c e  programs. 

i )  An aRreed-upon-procedure report for GANN limitation verificaiion. 

quirements for Program Receipts Sale and 
e ~ ~ c h a s e  Agreeme~its -Lodi F j r i~c ing  Corporation 

in the repofi on internal controls, the auditor will c o m m ~ i c a t e  any reportable 
cond~tions found during the audit. A reportable condition will be defined as a 
s i ~ n i ~ c a n t  deficien~y in the design or operation of  the internal control structure, wliicii 
could adversely affect Ihe City’s ability to record, process, summarize and report 
tinitncid data G o ~ § ~ ~ t e n t  with the assertions of  ~a~age inen t  in the ~ i ~ ~ ~ i a 1  s ~ ~ ~ e m e ~ t s .  

epot-tabble conditions that are also material weaknesses will be identified as such in tbc 
report, 

4 
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~o~i-reportab~e coiidi~ions discovered by the auditors will be reported in a separate letter 
to r~anagement, which will be referred to in the reporl on internal controls. 

The report on compliance will include all instances of noiicompl~ance. Auditors will be 
r ~ q u ~ ~ e d  io  make an i~i~mediate, written report of all ir~eg~~larities and illegal acts or 
~ ~ ~ ~ ~ a t ~ o n ~  of illegal acts o f  which they become ware  of to the following parties: 

k City ~ ~ ~ d ~ e ~  

> Finance Director 

k City Attorney 

~ 4 u ~ i ~ o r s  v d l  assure tl~eniselves that the City is infornied of each Qf the ~oilow~ng: 

The auditors responsibility under generally accepted auditing standards 

S ~ ~ i i i ~ c ~ ~  a c c o ~ ~ n t ~ n ~  policies 

~ ~ ~ g e ~ ~ ~ ~  , j u d g ~ e ~ i t s  and a ~ c . o ~ t i I i g  estimates 

Other ~ n f o r m ~ ~ i o i i  in docui~ents c o i ~ t a i l ~ ~ n ~  audited financial statements 

~ ~ s a ~ r e e i n e ~ ~ s  with i n ~ n a g e ~ ~ i ~ ~  

ana~emcnt ~ons~iI~dt ion with other aceoun~a~ts 

Ma,jor issues discussed with ~ a ~ a ~ e m e n t  prior to releiition 

~ i f f i c u l ~ i e ~  ~iicountered in perform~ng the audit 

individual or firm su 
itions of the specific 
osal, the bidder a 

~ ~ r e e ~ ~ e n t  with and accepts ail provisions in the specifications of tb 
Proposal. 

1 - Each proposal must be submitted in the form provided in 
the $pec~~catioiis and acco~panied by any other required i n ~ o r ~ a t i o n  or 

ental materials. Proposal documents will be enclosed in an envelope, which 
will be sealed a id  addressed to: 
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~ _ _ _ _ ~  ~~ _ 

c. - A bidder may withdraw a prop 
for opening by submitting a w 

request to the Finance Director for its withdrawa~~ in which event the proposal will 
be returned to the bidder unopened. No proposal received after the time specifi 
at any place other tlim that stated in the "Notice Inviting ~ i d s / ~ e q u e s t i ~ i g  Proposals" 
will be conis~dered. 

ly - No individual or business entity o f  any kind 
will be ailowed to make or file: or to be interested in more than one proposal, except 
an a l ~ e r n a ~ i v ~  proposal when s p e c i ~ c a ~ ~ y  ~equested; however, an i i i d i v i d ~ ~  or 
business entity that has submitted a sub-proposal to a bidder submitting a prop 
or who has quoted prices on materials to such bidder, i s  not thereby disqual 
from subrnitt.i~i~ a snb-proposa~ or froin quoting prices to other bidders subini 
proposalis. 

e. s - All timely requests for iiiformatioii submitted in writing 
\vould receive a written response from the City. Telephone co inm~ica t io i~s  with 
City staff are not cnconraged, but will be permitkd. However, any such oral 
~~mrnunication will not be binding on the City. 

- The City reserves the right to retain ail 
proposals for a period o f  60 days for exa~ination and co~parisoii. The City also 
reserves the right to waive i ~ o n - s u ~ s t a ~ ~ i a ~  irre~ula~ities in any proposal, to reject 
any or all ~9roposa~s, to reject or delete one part of a proposal and accept the other, 
except to the extent t.hat proposals are q ~ ~ a l i ~ e d  by specific l ~ ~ i ~ a ~ i o n s  as the interest 
o f  the City may require. See the Special Terms and Conditions for any other 
proposal e ~ i a l ~ ~ a t i o ~  and award criteria. 

er - The City reserves fnll discretion to 
d e t c r ~ i n ~  the c ~ ~ p e t ~ n c e  and responsibility, p ~ o ~ ~ s s ~ o n a l l ~  and/or ~ i ianc i~ l ly ,  o f  
bidders. Bidders will provide, in a timely i n ~ n e r ~  any and all info~ma~ion that the 
City deems necessary to make such a decision. 
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~ --_-__~~__...____-._I___._ ~ ~~ __ _--- ~ ____ 

c. t ~ ~ ~ t  t - The bidder to whom award is made will execute a 
~ ~ ~ i t t e i ~  c ~ ~ n ~ r a c t  with the City within ten (10) calendar days after notice of the award 
has been mailed to address given in i t s  proposal. 

'The following will occur if the bidder to whom the 
award i s  made (Auditor) fails to enter into the contract: The award will be awiulled; 
and an award may be made to the next bidder who will fulfill every stipula~~on as if 
it were the party to whom the first award was made. 

e. I s  - Auditor wiil provide proof of i I ~ s u r ~ ~ c e  in the form, 
ounts s p e c ~ ~ e d  in these s p e c i ~ c a ~ i o ~ s  within ten (1 O)-calendar 

clays after notice of contract award as a precondition to c,oiitract execution. 

x ~ The Auditor must have a valid City of Lodi business tax 
ate prior to execution o f  the contract. Additio~al infor~atioii regarding the 

City's busirieess tax p ~ ~ g r a i ~  may be obtai~ed by  calling (209) 

- 'The Auditor warrants that it possesses, all capital and other 
e ~ L ~ i p ~ e i ~ t ~  labor, ma~er~als, and licenses necessary to carry out and complete the 
work ~ ~ e r e ~ i d e r  in c o m p l i ~ i c ~  with any aid all federal, state, county, city and 
special district laws, ordinances and regulations. 

The Auditor will keep itself fully informed of and will 
th all, applicable state and federal laws a id  county and City of 

Lodi ordinances, r~gulations and adopted codes during p e ~ f o r i i i ~ c e  of the work. 

c. axes I The contract price will include full coi~pensation for all 
e Auditor is ~equired to pay. 

r Q ~ ~ ~ ~ o ~ s  - The Auditor will conform to the rules and regulations 
to safety e s ~ b l i s ~ e d  by O ~ € . ~ A  and the California Division of I n d u s ~ ~ a l  

Safety. 

e. - Whenever the Auditor's operations create a 
c or City employees, the Auditor will, at its expense 

and without cast to the City, take such protective measures as are necessary to 
prevent accidents or damage or injury to the public and the employees. 

~ ~ ~ e ~ ~ t i ~ ~  of  City - The Auditor will provide and instail suitable 
~ a f ~ g u a r d s ~  approved by the City, to protect City property from injury or damage. If 
City property i s  injured or damaged as a result of  the Auditor's operations, it will be 
replaced or restored at the Auditor's expense. The facilities will be replaced or 
restored to a condition as good as when the Auditor began work. 

7 
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~~ ~ _ ~ _~ _ __ _ _- __ 
~~ _ _ __ ___ ~~ _ _ 

ct The Auditor warrants on behalf o f  itself that oniy 
persoiis ~.uthori~ed to work in the United States i~ursiiaii~ to the Im~~l~gration 
and Control Act of 1986 and other applicable laws will be employed 
~ e r f o r ~ ~ ~ c e  o f  the work hereunder. 

- In the ~ e r f o ~ a I i c e  of this work, the Auditor agrees 
r~minatioi~ in enipIoyment o f  persons because of age, 

race, color, sex, iiational origin or ancestry, sexual orientation, or religion of such 
persons. 

1. e i a ~ s  - Should the Aiiditor be obstructed or delayed in the work required to 
be done h e r e ~ n ~ e r  by changes in the work or by any default, act, or omission of 
City, or by strikes, fire, e a ~ h ~ L ~ a k e ,  or any other Act of God, or by the inability to 
obtain materials, e ~ u i p ~ e I i t ,  or labor due to federal government restrictions arising 
out of  defense or war progr~ns ,  then the t ime of  completion may, at the City's sole 
option, be extended for such periods as may be agreed upon by the City and Auditor. 
In the event that there i s  insuf~cient time to grant such extensions prior to the 
c ~ ~ ~ l ~ ~ ~ o u  date o f  the contract. the City may, at the time of acceptance of  the work, 
waive liquidat,ed damages whkh may have accrued for failure to complete on time, 
due to any ofthe above, after hearing evidence as to the reasons for such delay, and 
making a finding as to the causes of same. 

s ~ The City's p a ~ ~ ~ n e n t  terms are 30 days from the receipt of an 
. Progress ~ a y ~ e n t §  will be made on the basis of hours of work 

~ o i n ~ l e ~ e d  during the course of the e n ~ a ~ e m ~ n t  and out-of-pocket expenses i n ~ u r ~ e d  
in accorcktnce with the '4udito~'s dollar cost bid proposal. Interim billing shall cover 
II period of not Iess than a calendar month. 

it 'The City will have the option of inspecting and/or auditing all records and 
other written materiais used by the Auditor in preparing its invoic.es to the City as a 
c~)udi~ion precedent to any payment to Auditor. 

i t ~ r  ~ The Auditor covenants that it presently has no interest, and 
wit1 not acquire any interest direct or indirect or otherwise, which would conflict in 
any maruler or degree with the perforinance of the work hereunder. The Auditor 
further c o v e n ~ i ~ s  that, in the p e ~ o r ~ a n c e  of th is  work, no ~ubcon~raetor or person 
having such an interest will be employed. "he Auditor certifies that iio one wlio bas 
or will have any financial interest in performing r.his work is an officer or employee 
o f  the City. it is hereby expressly agreed that, in the pe~formaiice of the work 
~ ~ r e ~ n d e r ,  the Auditor will at all times be deemed an indepeuden~ contractor arid not 
an agent or employee of the City. 

~ ~ c a ~ i o ~  - The Auditor agrees to defend, indeinnify, 
protect and hold the City and its agents, officers and einployees harniless from and 
against any and ail claims asserted or l iab~l~ty estahiished for damages or injuries to 
any person or property, including injury to the Auditor's enipl.oyees, agena or 
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officers which arise from or are connected with or are caused or claimed to he 
caused by the acts or omissions of tile Auditor, and its agents, officers or employees, 
in ~ ~ e r ~ o r ~ i ~ i ~  the work or services he~ein, and a11 expenses of investi~ating and 
defend in^ a ~ a ~ u ~ t  the same; provided, however, that the Auditor's duty to inden~n~fy 
and hold harni~ess shall not include any claims or liability arising from the 
es~abli~hed sole n e ~ l i ~ e n c e  or willful ~nisconduct of the City, i ts  agents? officers or 
employees. 

~ The Auditor will not assign, transfer, convey or otherwise 
, or its right, title or interest, or i ts  power to execute such a 

contract to any individual or business entity of any kind without the previous written 
consent of the City. 

0. ~ If, during the term o f  the contract, the City determines that the 
~ ~ d i t o r  i s  not f a ~ t ~ ~ ~ ~ ~ ~ ~  abiding by any term or condition contained herein, the City 
may notify the Auditor in writing of such defect OK failure to perform; which notice 
must give the Auditor a ten calendar day notice of time thereafter in which to 
perform said work or cure the deficiency. If the Auditor has not performed the work 
or cured the deficiency within the ten (10) da.ys specified in the notice, such action 
shall constitute a breach of the contract a.nd the City may terminate the contract 
i ~ ~ n ~ e ~ ~ a ~ e l ~ ~  by written notice to the Auditor. Thereafter, neither party will have any 
fueher duties, ob~ i~a t ions~  respoiisihilit~es, or rights under the contract except, 
however, any and ail obiigatio~s of the Auditor's surety will remain in full force and 
effect, and will not be ext~ngu~slied~ reduced, or in any mariner waived by the 
E ~ ~ ~ ~ n a t i o ~ l  thereof. in said event, the Auditor wiil be entitled to the reasonable value 
of i t s  services performed fiom the begiiiniiig date in which the breach occws up to 
the day i t  received the City's Notice of 'rerminat~on, minus my offset from such 
~ a y $ ~ e n ~  r ~ p r e ~ e ~ ~ ~ n g  the City's damages from such breach. The City reserves the 
right to delay any such payment until completion or c o i ~ f i ~ e d  ab~doiiinent of  the 
project, as may be ~eterinined at the City's soie discretion, so as to permit a hi1 and 
~ ~ i i i p l e ~ e  acco~iting of costs. In no event, however: will the Auditor be entitled to 
receive in excess o f  the compe~sation quoted in its proposal. 

A five-year contract is conte~plated with an option to renew for an additional five 
years. At the end of each year, the City reserves the right to terminate services for 
the ~ u ~ s e q u e n t  year upon 90 days noti~cation. 

2 

'10 be c o $ ~ s i d ~ ~ e d ,  the following materials must be received at the Finance 
e p ~ ( 1 n ~ n t  by 7, at . at i t s  offices at the City I-lail Annex at 

212 W. Pine Street, Lodi; CA 95240. 
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a. Pour copies of  the proposal to include the following: 

i. Table o f  Contents 

11. ~ ~ r ~ s n ~ ~ ~ a l  Letter. A signed letter of  traiismit~al briefly stating the bidder's 
unde~s~anding of the work to be done, the coininitmelit to perform the work 
within the lime period, a statement why the firm believes itself to be best 
q ~ a l i f i e ~  to perform Ihe e n ~ a g e i n e ~ t  and a statement that the proposal i s  a 
firm and irrevocable offer for sixty days. 

.. 

iii. ~ . ~ q ~ i r e d  ~ ~ b n i i t t a l  Forms: 

8 Proposal s u b m i t ~ l  summary 

* 
~chedule of professiona~ fees and expenses 
S t a ~ e ~ ~ e n t  o f  past contract di~quali~cation 

i\i. ~ e t a ~ l c d  Proposal. The detailed proposal should follow the order set forth in 
this request for proposals. 

ts - The purpose of  the proposal i s  to demonstrate 
eiice a id  capacity of the firm seeking to u n d e r ~ a ~  

iiidependeu~ audit of the City of Lodi in conformity with the reqLiirements o 
request. As such, the substance of the proposal will carry more weight Lii 
form or manner of presentation. The proposal should demonstrate the 
q u ~ ~ ~ ~ c a ~ ~ o n s  of the firm and of the particular staff to be assigned to this 
~ f l ~ a ~ e ~ e n t ,  The proposal should also specify a11 audit approach that will meet 
the r eq~ i i r eme~~s  o f  this request. The proposal should address all the points 
outlined. The proposal should be prepared simply and economically, providing a 
s~ ra i~h t fon~ard ,  concise ~ ~ s c r i p t i ( ~ n  of the bidder's capabilities to satisfy the 
~ e q u ~ r e m ~ n ~ s  of  the request. While additional information may be presented, the 
~ o l ~ o w ~ ~ i g  subjects, item (c) through (0) below, must be included. 'Yhey represent 
the criteria against which the proposal will be evaluated. 

e. ce - The bidder should provide an affirmative statement that 
heishe is ~ n ~ e p e n d e n ~  of the City of Lodi, California as defined by generally 
accepted aud~ting standards and the 1J.S. General Accounting Office's 
~ o v ~ ~ i i m e n t  A u d ~ ~ ~ n ~  ~ t ~ i d a r d ~ .  

The bidder s i i ( ~ u l ~  also list and describe the firm's professional relationships 
involving the City for the past five years, together with a statement e x p ~ a ~ n i n ~  
why this r e i ~ ~ j o I i s b i ~  does not constitute a conflict o f  interest relative lo 
~er forn i~ng an audit ofthe City. 

tn addition, the bidder will give the City written notice of  any professio~~1 
r ~ l a t i ~ u ~ l i i p s  entered into during the period of  this agree~neiit. 

10 
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~~~a - An a f ~ ~ m a t i v e  statemeiit will be included 
assigned l ey  professional staff is properly licensed 

to practice in the State of California. 

ce I 'The bidder should state the staffing 
's govern~lie~~tal audit staff, the iinmber that 

are certified, the location of the office from which the work on this e~igagemen~ 
i s  to be ~ e ~ f o r ~ n e d  and the number and nature of the professional staff to be 
employed in this eiigageme~it on a fnuii-time basis and the number and nature of 
the staff to be so e m p l o ~ e ~  on a part-time basis. If the bidder i s  a joint venture 
or consortium, the ~ualifications of each firm comprising the joint venture or 
c o n ~ o ~ i u i n  shoiild he separately identified and the firm that i s  to serve, as the 
principal auditor should be noted. The bidder i s  also required to submit a copy 
of the report on i t s  most recent external quality control review with a statement 
whether that quality control review included a review of specific goveriiment 
eii~age~nents~ 'The bidder will also provide inforiliation on the results of any 
federd or state desk reviews or field reviews of its audits dusiiig the past three 
years. In  addition^ the firm will provide info~inat~on on the c i r c ~ ~ s t ~ ~ c e s  and 
status of any d i ~ ~ i p l i n ~ y  action taken or pending against tlie firm during the past 
three years with state regulatory bodies or professional o r g ~ i ~ a t i o n s .  

er, isor?; u a l i ~ c ~ t ~ o n s  and x p ~ ~ ~ e n c ~  - The bidder 
should identify the prin~~pa1 supervisory and m~agemen t  staff, i i i c l t i d i ~ ~ ~  
e ~ ~ a ~ e n ~ e ~ ~ t  partners, ~ a ~ i a g e r s ~  other supervisors and specialists, who would be 
assigned to the e n ~ a g ~ m e n t ~  Indicate whether each person is licensed to practice 
as a Certified Public Accountant in ~alifornia. Provide informatioi~ on the 
go~ernmcnt auditing experience of each person, including informatioi~ on 
relevant local gove~~iment a~diting continuing professional education for the past 
three years and  embers ship in professioiial organi~atioiis relevant to tlie 
p e r f ~ ~ i ~ i ~ u ~ e  o f  this audit. 

Provide as much iiiformatioii as possible regarding the n~imber, qualificatioi~s, 
experience a id  training, including relevant con t , i i i ~ i i i ~  professional education, of 
the specific staff to be assigned to t h i s  ~n~agement .  Indicate how the quality of 
staff over the term of the agree~~ent will be assured. Indicate the number of  
addi~ional staff the firm would have to hire if awarded this contract. 

The bidder should identify the extent to which staff to be assigned to the audit 
reflect t.he City's commitment to ~ f ~ ~ m a t i v e  Action. 

~ ~ i ~ a ~ e ~ e i i ~  p ~ ~ ~ e r s ,  ~ ~ ~ g e r s ,  otlier supervisory staff and speciaiists may be 
changed if those personnel leave the firm, are promoted or are assigned to 
~ o t h e ~  office. These personnel may also be changed for other reasons with the 
express prior written ~~ermjssion of the City. However, in either case, the City 
reitins the right to approve or reject replacements. 



~ o ~ ~ s u ~ t a n ~ s  and firm specialists mentioned in response to h i s  request for 
proposal c a t  only be changed with the express prior written p e ~ ~ s s i o n  of the 
City, which retains the right to approve or reject replacenients, 

Other audit personnel may be changed at the d i s c ~ e ~ ~ o n  of the bidder provided 
that replace~ents have s ~ l ~ s t a n t i a l l ~  the same or better ~ ~ l i f i c a t i o i i s  or 
experience. 

~ I ~ ~ C S  ‘The bidder should describe its ability to provide the City with 
q u a ~ ~ ~ e d ~  trained staff if i t  i s  awarded this contract, in light of current client 
o ~ I i g a ~ ~ o n s .  

- 

I ~ n t ~ ~ i e s  - For the firms 
assigned ~ e ~ p o n s i b ~ i i ~ y  for the audit, list the most s i ~ ~ ~ ~ ~ ~ t  

e n ~ d ~ e i n e n ~ s   ximu^ mu^ -5) performed in the last five years that are similar to 
the c n g a g e ~ e ~ i t  described in this request for proposal. These engagements 
should be ranked on the basis of total staff hours. Indicate tlie scope of work, 
date, e~iga~enieiit partners, total hours, and the name and telephone number of  
the p ~ ~ n c i p a ~  client contact. Also ind~cate if any o f  tliese agencies has received 
the ~ o v e ~ n i ~ e n t  Finance Officers Associatioii~s (GFOA) Certificate of 
~ ~ , ~ e v e n i c ~ i t  in Finariciai Reporting during this timeframe. 

~ The proposal should set fort11 a work plan, 
f the audit ~ e ~ o d o l o g y  a id  t ime frames before and 

after the close o f  the fiscal year to be followed, to perform the services required 
in this request for proposal. In developing the work plan, reference shouid be 
made to such sources o f  ~ilfo~ii~ation as tlie City’s budget and related materials, 
o r ~ ~ i ~ a t ~ o n  charts, manuals and programs, and financial and other inana~eineiit 
i~~ormatioii  systems. 

Bidders will be required to provide the foliowing information on their audit 
approach: 

~roposed ~egii~entation ofthe engagement 

Level of staff and number of  houvs to be assigned to each proposed 
segment ofthe ~ n ~ a ~ e r n e n t  

Sample size and the extent to which statistical sampling i s  to be used in 
the e n ~ a ~ ~ m e i i t  

Extent of use of on-site au~omated systems in the ei~gageinent 

Type and exteut o f  a n a ~ ~ i c a ~  procedures to be used in the engage~ent  

12 
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Approach to be taken to gain and docuiiiei~t an ~ d e r s t a n d i n ~  o f  the 
City's internal control structure 

A ~ p r o a ~ . h  to be taken in d e t e r i ~ ~ n i ~ g  laws a id  r ~ g u l a ~ i ~ ~ n s  that wit1 be 
subject to audit test work 

Approach to be taken in drawing audit samples for purposes of testing 
co~npiiance 

Approach to be taken in e s ~ a b i i s h ~ ~ ~  compliance with GASB 34. 

A list of schedules and tables that the auditor anticipates would Iiormal~y 
be p r e p a ~ e ~  by the City to assist in the conduct of fieldwork. 

j- s - 'The proposal 
should identify and describe any anticipated potential audit problems, the 
bidder's ap~roach to resolving these problems and any special assistance that wifl 
be requested &om the City. 

rice - The p~oposal should contain all 
pricing i ~ i f o ~ i n a ~ ~ o ~  relative to p e r ~ o ~ u i i n ~  the audit e n ~ a ~ e m e n t  as described in 
this request. The total all-inclusive ina~imuin price to be presented in the 
proposal summary, which will iiiclude all direct and indirect costs and all out-of- 
pocket expenses. 

'The City will not be responsibIe for expenses incurred in prepixing and 
s u b m i ~ ~ i u ~  the proposal. Such costs should not be included in the proposal. 

~ ~ a f f  Level Ti - The bid should include a schedule of  professional 
-inclusive maximum price. The cost o 

services described in this request shou~d be disclosed as separate componcnts of the total 
~ i l ~ i n c l ~ s ~ v e  ~ a ~ i i ~ ~  price. 

otal A l l - ~ ~ c ~ u s i v e  
tes - Ali estimated out-of-pocket expenses to be ~ ~ i r n b u ~ s ~ d  

the format provided in the attachment. All expense 
~ e i i ~ b u ~ s e ~ e n t s  will he charged against the total ail-inclusive inaximum price 
s ~ ~ b m i ~ ~ e d  by the firm. 

e ~ i c e s  - If it s ~ i ~ u l d  e n ~ c ~ s ~ a ~  for 
the Ciry to request the auditor to render any add~tional services, to either supplement 
the services ~ . e ~ u e s t ~ d  in this W P  or to perform additional work, as a result of the 
specific ~ e c , o ~ ~ ~ e n d a t i o u s  incIude~ in any report issued on this en~a~enieii t ,  such 
a d d ~ t ~ o ~ a l  work will be performed only if set forth in an addendum to the contract 

13 
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between the Ci ty  and the firni. Any such additi~)nal work agreed to between the City 
and the firin vd! be performed at the same rates set forth in the schedule of fees and 
expenses included in the proposal. 

0. es - ProposaIs should not exceed 30 pages, including 
p l e ~ e ~ t a l  materials , 

3.  

i ~ ~ ~ e  - A coinmittee of four people will evaluate the p~oposa!s, 
as foliows: 

~ City of L,odi Finance Director 

City of Lodi Accounting Manag~r 

one City of Lodi Council Member I 

I one finance professional 

Qsals - A point formula will be used during the review 
process to score: proposais. The City reserves the rights to retain all proposals 
s u ~ r n ~ ~ e ~  and use any idea in a proposal regardless of whether that proposal is 
selected. Proposals will be evaluated using three sets of criteria. The following 
represei~~ the principal selection criteria that will be considered during the 
evaluation process. 

> The audit firm is independent and licensed to practice in California 

P The audit firm's professional p e r ~ o ~ ~ n e l  have received adequat.e 
c o n t i n ~ ~ i ~ ~  professioual education within the precedhg two years 

k The bidder has no conflict of interest with regard to any other work 
p c r ~ o r ~ e d  by tile finance for the City 

P The bidder's responsi~~eness to the i n s ~ ~ c ~ i o n s  in this request for 
proposal in p r e ~ ~ i n ~  and snb~i t t ing  the proposal 

L The bidder submits a copy of i t s  last external quality control review 
report and the firm bas a record of quality audit work. 

"u Expertise and ~ ~ p ~ r ~ e n c e    maxi mu^ Points - 30) 

14 
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'i'he bidder's past experience and pe~for~~iance on coInparable 
nt engage~neIits (wit asis o 

- The quality of  the firm's pro~e~sional persomiel to be assigned to 
the engage~neiit and the quality o f  the firm's ~ ~ a ~ e i n e n t  support 
personnel to be available for technical consultation 

> Audit Approach ( ~ a ~ i m u r n  Poiiits - 30) 

- Adequacy of  proposed staffing plan for various segments o f  the 
c~~gagement 

- Ade~uacy of  s ~ p l i n g  tecliniques 

- ' ~ d e ~ u a c y  of a n a ~ y ~ i ~ d l  procedures 

The ~ ~ ~ i m u ~ i i  score for price will be assigned to the firm offering the lowest 
total a~l~inclusive maviinurn price. Appropr~ate fractionai scores will 
assigned to other bidders. As reflected above, tlie award of contract will not 
be based solely an price, but on a combina~ion of factors as detenni 
in the best interest of the City. After evaiuating the proposals and d 
them further with the finalists or the tentatively selected con~ractor~ 
reserves the right to further liegotiate the proposed work and/or method and 
amouiit of conipensa~~on. 

t ~ ~ ~ o ~  - During the evaluation process, City staff may, at its 
~ i ~ c r ~ ~ ~ o n ~  request any one or all bidders to make oral preseutation. Such 
p r e s e ~ ~ ~ t i o n s  will provide firms with an oppor~uiiity to answer any questions tlie 
staff may have, on a bidder's proposal. Not ail firms may be asked to rndce such oral 
presen~atioii§. 

4. - The following i s  an outline o f  the 
d contract award: 

Issue RFP 517 
Conduct pre-pKoposa1 c o ~ f e r e n c ~  5/14 
Receive proposals 5/27 
~ o n d n c ~  finalist interviews 5/30 
Finalize staff recom~e~dat io i i  611 1 
Award contract 611 8 
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~~~~ ~ ______ ~ _ ____ _ ____ __ __ ____ _ _~ _ -_ ____ ~ ~ _ _ 

- A p~e-p~oposa~ c~nference will be heid on May 14,2003, 
Annex, 212 West Pine Street to answer any questions that 

pr~)s?eclivc bidders may haw rega~ding this Request for Proposal (RFP). 

6. - A11  document^ and other materials prepared by or in 
as part of the work or sewices under tltese specifications shall 

become the ~erma.nent property of the City and shall be delivered to the City upon 
demand. 

7 .  - Any reports, information, datia, or other 
mhled by the Auditor as part o f  the work or 

services under these s p e c i ~ ~ a t i o ~ s  shaii be the property o f  City and shall not he made 
irvaiiable to any ind iv~d~a l  or ( ~ r ~ ~ i i ~ t i o n  by the Auditor without the prior witten 
irpprovai of the City. 

8. ~ If the City requests additional copies of  
eriai in addition to what the auditor is required to 
the work or services under these specifications, 

the auditor shall provide such additional copies as requested, and City shall compensate 
the a u ~ ~ t o r  f i r  the costs ofdu?~icati~ig of  such copies. 

9. ~ The Auditor will be required to provide the 
o f  each year: 

a. One copy o f  each report listed in paragraph 4, page 1 under ~ ' ~ e s c r i p t ~ o ~  of  
Work". City staff will review any documents or niate~ials provided by the 
A u ~ i t o r ~  and where necessary, the Auditor will be required to respond to staff 
contments and make such changes as deemed ap~ropriate, 

. One copy o f  the letter to ~ ~ a ~ e ~ e n t  on the adequacy o f  internal controis and 
recoi~mcn~at~ons  for ~~provemen t .  

uters have been used to produce materials sub~nitted to the City as a 
part of the work scope, the Auditor must provide the correspo~~ding c o ~ ~ p u t e r  
files lo the City, compatible with the following p ~ o g ~ a m s  unless otherwise 
directed by the Finance Director: 

Wold ~ ~ o c ~ ~ s i i i ~  

~ p r ~ a d ~ h e e l s  Excel Release 5.0 

Computer files must be on 3-1 /2", liigh-dens~ty, w~i~e-protected diskettes, 
~o~niatted for use on I ~ ~ ~ c o m p a t i b l e  systems. Each diskette must be clearly 
labeled arid liave a printed copy of the directory 

Word for Windows 6 0 
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~ ~ ~ ~ ~ ~ t ~ o i i  ~ Each bidder shall submit a s~aternent 
agency contract disqualification on the form provided 

a. The City will submit its comprelie~isive annual fiiiancial report to the 
~ ~ v e ~ n ~ e n t  Finance Officers Association of the United States a id  Ca 
review in their Certificate of ~ c h ~ e v e i i i e n ~  for Excellence in Financial 

C c ~ ~ ~ ~ a t e  of Award of Ou~standing Financial Reporting program. It is 
~ ~ i c ~ p a t e d  that the auditor will not be required to provide special assistance to 
the City to meet th 
c ~ ~ ~ ~ e ~ e ~  by Nav 
awards. I f  there is a delay, a iy  additional costs the City incurs, (i.e.+ staff 
overtime, addit~onal p r i n t ~ n ~  costs, etc.) will be the Auditor's respoiis~bility. 

b. The City currently anticipates i t  will prepare one or more official ~ t a t e ~ e n t s  in 
c ~ ~ e ~ t i o i ~  with the sale o f  debt securities that will contain the geIie~al-pu~ose 
~ n ~ c i a ~  ~ t a t e ~ e i i t s  and the auditor's report thereon. The auditor shall be 
required, i f  requested by the fiscal advisor and/or the underw~iter, to issue a 
"consent and cjtation of expertise" as the auditor and any necessary "comfort 
letters." 

c. The City has d e ~ e ~ ~ i i i e d  that the State Cotitroller's Office of the State of 
California will function as the cognizant agency in accordance with the 
provisions of the Single Audit Act of I996 and U.S. Office of M ~ a g e m e n t  and 

A-133, Audits of States, Locai G o v ~ e n t s  and 

ram and to the ~ a l i f o ~ i a  S0ciet.y of ~ u n i c i p a l  Finance Officers 

ments of  that program. Final audit reports 
in order to meet the deadiines for the fil 

d. The schedule of  federal. ~ n ~ n c ~ a l  assistance and related auditor's report, as well 
as the reports on the interid coiitrols and c o ~ ~ l i a n e e  are to be issued as part of 
the ~on~prehensive annual financial report. 

12. - All working papers and 
urn of three years, unless 

the firm i s  notified in writing by the City of the need to extend the reteiitioii period, The 
auditor will he required to make working papers avaiiable to third parties only upon 
written request by the City's Finance Director. 

111 a d d i ~ i ~ ~ ,  the firm shall respond to the reasonable inquiries of successor auditors and 
allow su~cessor auditors to review working papers relating to matters of  continuing 
a c c ( ~ ~ ~ ~ i n g  s ~ ~ i i ~ ~ c a n c e .  
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_~ ~~~ _~ 
~~ __ 

- Prep~atjon and printing of 
(including Single Audit Act 

section) shall be the responsibility of  the City. The auditor will be responsible for 
~ e v i e ~ i n ~ ,  as well as editing and proof in^ the final draft. ~ r e ~ ~ a t i o n  and 
printing of  the TDA CDBG compliance reports are the res~onsibility of  the 
auditor, The finaiic epartment staff aid responsible nianageii~ei~t personnel 
will be available during the audit to assist the firm by providing iriformation, 
~ o c ~ e n t a ~ i o i ~  and explana~io~is, The preparation of c o ~ ~ r ~ a ~ i o i i s  will be the 
~ e s p o ~ s i b ~ ~ ~ ~ y  of  the City. 

s i ~ ~ a ~ e e  - The iiiformation system staff, eq 
are have been used extensively in the past for 

purposes. The City will provide a general ledger password to the auditors for use 
in pe~foriiiing tests of acc~~untiiig transactioiis. Information Systems persoi~el 
will he available to provide systems documen~atioi~ and explanations. 

g facilities and FAX machine. All long distance phone 
and fax transrii~ssio~~s are to be ~ e i ~ b u ~ s e d  to the City. Parking is available at 
City IIali, 

14. - As part o f  the work scope and included in 
ance at up to thee  governing body meetings 

a n ~ ~ u a ~ ~ y  to present and discuss audit  finding^ and recomiiiendations. Auditor shall 
attend as many 'working meetings' with staff as necessary in performing audit tasks. 

's p~inc~pal contact with the City will be Ruby Paiste, 
'4ccoun~i~g ~ a ~ ~ ~ e r ,  who wiil coor~inate the assistance to be provided by the City to 
the auditor. 

- Lodi i s  a general law City, incorporated on December 6 ,  
ed in accordance with the Co~~iicil-City Manager form of 

,. 
I. 

~ o ~ , ~ ~ i ~ e ~ t .  With a popnlati~~n of approx~mately 59,500, covering 12.6 square miles, 
City provides a broad range of mL~~icipaj  services, including: police and fire protect 
parks and ~ecrea~ion, electric, water arid sewer utilities, street nia~ntenance~ public 
t r ~ s ~ o r ~ a t i o n ~  p~anning, building and safety, and other general government services. 
The City has a total payroll of $23.4 million covering 479 full-time equivalent 
eniployees. The ~ccounti~ig and frnaiicial reporting f~i~ctions of the City are centralized. 
More detailed infQrmatio~i on the g o v e ~ ~ n e i i t  and i t s  finances can he found in the 2001- 
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02 ~ ~ n ~ ~ n c i & l  Plan and the ~omprehensive Airnual Financial Report for the year ended 
June 30, 2002, which i s  available upon request. 

3 .  e ~ ~ ~ e  The City uses the f o l l o ~ n ~  fund types and account groups in i t s  
~ ~ i i ~ i c i a i  reporting: 

Number o f  
individual 

Funds - Fund ~ ~ e l A c c o n n t ~ ~ u ~  
General Fund 1 

6 
1 

Capital Pro.jec~~ Funds 6 
4 
I 

~ ~ p e n d a b l e  Trust Funds 3 
A ~ e i ~ c ~  Funds I 
General Fixed Assets Account Group 
General I . , o i i g ~ ~ ~ ~ n ~  Debt Account Group 

1 
1 

4. a6b ~C~~ - The City prepares its 2-year budgets on a basis 
~ o ~ ~ ~ i s t e n t  with geueral~y a~cepted acco~~t ing  p~iiieiple~. 

5 .  nee - During the first fiscal year o f  the five-year 
 con^^&^^, the City expects to receive the fo~lowing financial assistance: 

$ 2,000,000 
1,950,000 

6, i t s  - The City p ~ ~ i c ~ p a t e s  in the C ~ i f o i ~ i i a  Public Employees Retirement 
System ( ~ ~ ~ ~ ~ ,  m agent mul~~ple-enlpioyer public employee retirement system. The 
City also offers a defened c o ~ ~ e n s a t i o n  plan to i t s  eniployees created in accorda~ce 
with the Internal Revenue Code Section 457. 

7.  re^ - The City p ~ i c ~ ~ a t e ~  in fourjoint ventures: 

- 

~ California Transit ~ n s u r ~ c ~  Pool 
I ~ o ~ ~ e i ~  California Power ~ ~ ~ e ~ e y  

California Joint Powers Risk M ~ n ~ ~ e m e n t  Associatioii 
Local Agency ~ ~ r k e r s '  Compensat~on Excess Joint Powers Authority 

s - The Finance Department consists of five 
activities: 

Finance ~ d ~ ~ n i s t r a t i o ~  I employee 

illing and  collection^ i S employees 
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~~ _ _ _~ _ _ _ 
~~ ____. ~ _~ __ ~ __-___ __ 

perfo~ni in~  electric, water and sewer billing, general accounts receivable, 
cashiering and cash ~ ~ i a ~ e ~ e n t  duties 

f ~ c c ~ u ~ ~ i n ~  10 employees 
perfor~i3ing payroll, accounts payable, general ledger and financial reporting 
duties 

~ ~ c c l i a ~ ~ n ~  5 employees 

Field Services 7 employees 
p ~ r f o ~ n ~  meter r ~ a ~ n ~  and utility collection services. 

Make o f  Eaui~ment 

10. 
~ a ~ i ~ ~ a ~  r ~ ~ o ~ n i ~ ~ ~ ~  for i t s  efforts in ~ n ~ c i a ~  r e p o ~ i n ~  from GFOA and ~ S ~ ~ O .  The 
City i s  ~ o i ~ m ~ t ~ e d  to niaintain a high standavd of  reporting and fund ~ n a n a ~ e n i e n ~  
~ ~ r ~ u ~ h  i t s  use of aua l i t~~  financial ~ a n a ~ e m e n t  tools. 
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" A  

.s made and entered into in the City of Lodi on this day of I 
LODI, a municipal corporatio:~, ~ ie re ina~er  referred to as by and 

City, mid ..... ................................................. hereinafter referred to as Auditor. 1. 

on May 7, 2003, the City requested proposals for auditing services per 

, pursuant to said request, Auditor submitted a proposal that was 
a c ~ e ~ t e d  by the Cit.y for said services, 

in cons~dera~ion of their mutual promises, obligations and 
d, the parties hereto agree as follows: 

1. I The tcnn of th is  ~ ~ ~ r e e ~ ~ ~ i t  shall be from the date this Agreement is made and 
entered, as first m~itten above, until acceptance or completion of the annual audit for the 
fiscal year ended Julie 30, 2007. 

2. City Speci~cation No. 03-01 aid Auditor's 
y ~ ~ c o r p o ~ a ~ e d  in and made a p& of this 

3. . For providing auditing services as specified in this 
d Auditor shall receive t.he ~ n o u n t s  stated in the proposal 

hereto and ~ ~ ~ o r p ~ } r a t ~ d  into this Agreeme~~t. 

4. ~ For and in consideration of  the paymeuts and 
oned to be made and performed by City. Auditor agrees 

with City to do e v ~ r ~ ~ i n ~  required by this Agreenient and said speci~cations. 

5. ~ 4 n y  ~ e i i d ~ i i ~ ~ i t ,  ~ o d i ~ c a t i o n ,  or variation from the terms of this 
i e  in writing and siiall be effective only upon approval by the City 

~ ~ a n a ~ e r  of the City. 

6. A . This written Agreement, i n ~ ~ u d ~ i i g  all wr 
s ~ e c ~ ~ e ~ ~ ~ ~  i i i c o ~ o ~ a ~ e d  herein by reference, shail constitute the complete a y e  
between the parties hereto. No oral a ~ e e n i e n ~ ,  uiiderstaldjn~~ or :.epresentation not 
reduced to writing and specifically jncor~ora te~  herein shall be of my force or effect, 
nor shall any such orai agre~:~ent,  unders t~d~i ig ,  or represei~tatjon be bindii~g upon the 
parties hereto. 
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7 ,  . All written notices L a  the parties hereto shali be sent by United States mail, 
postage prepaid by registered or certified mail addressed as follows: 

m y  Finance Director 
City of Lodi 
P.0. Box 3006 
Loit, CA 95241-1910 

Auditclr 

NT. Both City and Auditor do cove1 
that each ~ ~ d ~ v ~ d u a l  execut~iig this ag~eeinen~ on behalf of each party i s  a person 
a ~ t ~ o ~ ~ ~ e d  and ~ i n p ~ w e ~ e d  lo execute Agreemeiits for such party 

the parties hereto have caused this i i ~ s t ~ i n e n t  to be 
executed the day and year first above ~ ' ~ i ~ ~ e n  

CITY 
A ~ ~ i c i p a l  Corporation 

A T 
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ntaiii for the duration of  the contract i ns  
against claims for injuries to persons or dainages to property which may ark 
or in ~ o n i ~ e c ~ ~ o n  with the pe~form~i~ce  of the work hereunder by the Auditor, its 
agents, re~re~eiitativ~s,  employees, or subco~~actors .  

~ Coverage shall he at least as broad as: 

I . ~ u ~ u r a n c ~  Services Office ~omiiiercia~ General Liability coverage (occurrence forin CG 
000 1 ). 

2. Insurance Services Office focm number CA 000 I (Ed. 1/87) covering Automobile 
~ ~ i a h i ~ i t y ,  code I (any auto). 

3. Workers'   om pens at ion ins~irance as required by the State of California and Employer's 
~ . , i ab i~ i~y  insurance. 

4. Errors and ~ ~ ~ s s ~ o u s  Liability i n s u ~ ~ c e  as a~prop~ ia t e  to the consultant's profession. 

- Auditor shall maintain limits no less rhaii: 

1. ~ e n e ~ a ~  Liability: $ 1 ~ 0 ~ 0 ? ~ 0 0  per occurrence for bodily injury, personal injury arid 
~ ~ r o p e ~ ~ y  d ~ a ~ ~ .  If ~ o ~ m e ~ c i a ~  ~ e n e ~ a l  Liability or other form with a general 
~ ~ ~ ~ e g a t ~  limit is used, either the general a ~ g r e ~ a t e  limit shall apply separately to this 
~ro~ect/Io~a~io!i or the general aggreg~te limit shall be twice the required occurrence 
lilliit. 

2. ~ u ~ o m o b i ~ ~  ~ i a b i l i ~ y :  $1 ,000,000 per accident for bodily injury arid property damage 

3. Employ~r~s Liability: $ I ?000,00~ per accident for bodily injury or disease 

4. Errors and Omissions Liability: $1,000,000 per occurrence 

~ Any deductibles or self-insu~ed retention 
ity. At the option of the City, either: the insurer 
r self-insured retention's as respects the City, its 

officers, officials, e~p loyec$  and ~~o~unteers ;  or the Auditor shall procure a bond 
~ u ~ a ~ i t e ~ i I i ~  payment of losses aud related ~nvestiga~io~is, claim adi~in~stratioii and defense 
expenses 

- The general liability and autoniohile liability policies are 
ontain, the following provisions: 
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_ _~ ~ ~_ __ . _ _- ___ -~ ~ ____ ~_ ~ 

I .  The City, its officers, officials, ~mp~oyees ,  agents and volunteers are to be covered as 
iusured as respects: liability arising out of activities performed by or on behalf o f  the 
Auditor; products and completed operations of the Auditor; premises owned, oc 
or used by the Auditor; or a u t o ~ ~ ~ b i l e s  owired, leased, hired or bonowed by the 
'The coverage shall contain no special limitations on the scope of protection a 
the City, its officers, official, e ~ p ~ o y e e ~ ,  agents or voiuuteers. 

2. For m y  claims related to this project, the Auditor's insurance coverage shall be primary 
i u ~ ~ ~ ~ ~ c e  as respects the City, i ts  officers, officials, employees, agents and volunteers. 
Any i u s ~ r a n c ~  or seIf~~nsurance inaiutained by the City, its officers, officials, 
c~nplo~ees ,  agents or voluutee~s shall be in excess of the Auditor's insurance and shall 
not contribute to it. 

3. Any failure to ~ o ~ p ~ y  with reporting or otiier provisions of the policies including b 
of ~ ~ ~ a n t ~ e s  shall not affect coverage provided to the City, its officers, offi 
employees, agents or volunteers, 

4. The Auditor's i n s ~ a n c e  shail apply separately to each insured against \whom claim i s  
made or suit i s  brought. except with respect to the limits ofthe insurer's iiability. 

5. Edcli insu~di~ce policy r ~ ~ u i r e d  by this clause shall be endorsed to state that coverage 
shall not be suspe~ded, voided, canceiied by either party, reduced in coverage or in 
limits except after thirty days'prior written notice by certified inail, return receipt 
r e q u e ~ ~ e d ~  has been given to the City. 

~ Insurance is to be placed with insurers with a current A.M. 
A: VIT, 

- Auditor shall furnish ihe City with a certificate of insuraice 
e required insurance coverage. Original endorsenieiits effecting 

general ~ i ~ b i i ~ ~ y  and autoI~obile l~a~ i l i t y  coverage required by t h i s  clause must also be 
provided, The e~~~9rsemeu t s  are lo be signed by a person authorized by that insurer to bind 
coverage o n  its behalf. All eiido~semei~~s are to be received aid approved by the City before 
work c o ~ ~ ~ e n c e s .  



CITY OF LODI REQLJES r FOR PROPOSAL I AlJDTT SERVICES 
2003 

'The bidder shall siate wIiet~~er it or any of i ts  officers or employees who have a proprietary 
in~eres~ in it, has ever been d ~ ~ q u ~ l i ~ e d ,  removed, or otherwise prevei~~ed from bidding on, 
or ~ ~ ~ p ~ ~ t ~ n ~  a federai, state, or Iocai ~ o v e r ~ i i e n t  project because of the violation of law, a 
safevy r ~ ~ u ~ a t i o n ,  or for any other reason, including but not limited to financial dif~cuities, 
project delays, or ~ i ~ ~ u ~ e ~  r c ~ a r ~ i ~ g  work or produ~tqua~ity, and if so, to explain the 
c ~ ~ c u ~ ~ ~ a n ~ e ~ .  

1. o you have any d i s q ~ ~ ~ ~ l i ~ e a t ~ o n  as described in the above paragraph to declare? 

yes I._...____ No ____ 

2. i f  yes, explain the e ~ r c u m ~ ~ ~ i ~ e s  

Fxecuied 011 __ at ___ ____-__. 

I dcclare, under penalty of  perjury of the iaws of the State o f  Califomia, that the foregoing i s  
true and correct. 

Signature of  Au~ho~ized Bidder ~epresentat~ve 
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CITY OF LOUi - REQUEST FOR PROPOSAL - AUDI'T SERViCES 
2003 

Number of years engaged in ~ r ~ v i d ~ n ~  the services included within the scope of the 
s i ~ e c ~ ~ ~ c a ~ ~ o ~ s  under the present business name: 

List and describe liilly the last three contracts performed by your frrin, that demon~trate 
your ability to p ~ o v ~ d e  the sewices included with the scope of the s p ~ c ~ ~ i c a ~ i o i ~ s .  At&acb 
additional pages if  required. 'The City reserves the right to contact each of the references 
listed for additional ~ 6 ~ ~ o r i ~ a t ~ o n  regarding your firm's q ~ i a l ~ ~ c a t i [ ) n ~ .  

Reference No. 1 
___...._ ~ ~ ~ ~ ~ ~ e r  Name: 

Contact ~ n d i ~ ~ ~ ~ u a i :  Phone No: 
Addrt3SS: 

~ o n ~ ~ ~ c t  Amount: 
_ _ _ _ _ _ _ _ _ . ~  __ ___-. 

year: _-.___.. ~ _ _ _ _ _  
~ s c r i ~ t i ~ ~  of Services Prov~ded 

...... _. 
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ATE: May 7,2003 

liiviied Parties 

c Athie, Finance Director 

S ~ ~ ~ ~ ~ ~ ~ ~ :  

The City of' Lodi is soliciting proposai~ from quali~ed firms of c 
for a five-year contract to audit the financial s ~ ~ ~ t e r n ~ n ~ s  of the 
with tile fiscal year ending June 30, 2003, with the option of renewing t 
subse~neni fiscal years: 

i, ~ ~ o ~ ~ ~ e h e n s i v  nnuai Fi~~ancial Report and Single Audit 
i, T ~ a ~ ~ ~ ~ ~ ~ a ~ ~ ~ ~ n  velopment Act Funds 

City of Lodi, Federal Transit A ~ s i s ~ ~ ~ ~ e  (Section IX) Funds 
City ofl,odi, ~ o ~ ~ u ~ i ~ y  ~ e v e ~ ( ~ ~ n i ~ ~ ~ ~  Block Grant Funds 

Audit firms e x ~ r ~ s s i i i ~  interest will be provided with a copy of a request for proposal (WP) 
d o c u ~ i ~ e ~ ~ .  

Please indicate your interest in receiving a copy of  the RPP by making a request in vvriting 
by May 16,2003 

All questions and ~ o ~ ~ ~ s p o n d e i i c e  should be directed to Ruby Paiste, Accoun~ing Manager 
at the above address or by calling (209) 333 - 6761. 
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2. Tlic Em's pror~ssioiia~ pcrsonne[ liave received adeqmte eoutinuiiig education within the 
preceding two years, focii~ing on local ~ o ~ ~ e m i ~ r e n t  auditing. 

The bidder hiis no conflict o f  inkrest witir regard to any other work performed by the firm 
for thc C i t y  

3. 

4. 

5 .  

'The bidder ~ u c l ~ ~ d e ~  R copy o f  its last external q@ty control review vcpo~t. 

The bidder followed the i n s ~ ~ ~ ~ t ~ o i i s  in the RFI': 
i.imited tlic proposal to 30 pages 
IncIi~ded the Proposal SubIiiitt~ S u r n r n a ~ ~  form 

* 

ded one Schedule o f  Profess~onal Fees and Expenses for each Financial 

c aid perforiimnce on coiiip~irahle 
~ [ ~ ~ ~ ~ n e n ~  e u ~ a g e ~ e i i ~  ~ i ~ ~ s ~ c t i o u s  limited to i en~ageiiients) 

Bidder sho~ild lrave included audits conducted within t l ic  last 5 years 
Recent e~per ie~ce  p o ~ o r i r ~ i i ~  city audits 

etice p e ~ o ~ i n g  audits of  self-insruaice pools (JPA's) 
ce pe~oi-~iiing TDA , FTA and CDBG audits 
cc ~ ~ ~ ~ o r n ~ i i ~ g  Single Audits 

For each e i ig~~eine i r~  bidder should have included: 
Totd staff hours 
Total Partner horrrs 
Date. of e ~ g a g e i n e ~ ~ ~  
Scope o f  work 
Contact nane and plioire iiirinber 

7. ~ t ~ ~ t e u i e n ~ s  s u p p o ~ ~ n g  the quality ofthe pror~ss~oiial personnel assigned to th is 
ment. (For each i i i ~ ~ ~ d ~ ~ a ~  in&& if licensed to practice as a CPA in 
ia, g ~ ~ e r n r n e ~ ~  auditing experience, local ~ o ~ e ~ ~ e n ~  contiiining education, 

ersiiip in professional o r ~ ~ i ~ ~ ~ t i o i i  relavmt to the performance ofthis 
au& 

A s t . a l ~ ~ e n t  on the quaiity oft l ie firm's ~~ianageiiien~ support perso~inel available for 
technical consultation. 

A s ~ ~ e m e i i t  ~ n d i e ~ t ~ n g  how tlie firm will assure the quality of  the staff over the term 

8. 

9. 



10. The bid should contain tlie r o l l o ~ ~ , i ~ i ~  i i ~ f o ~ a t ~ o ~ ~  011 audit approach: 
( is the i t e m  ~ n c l u ~ c d  ( 1 point. ~ if the approach reasonable; 2 points - if the approac 

ntation of the e n ~ ~ ~ e i i i e n ~  
number of  hours assigned to each segnient 

Extent of s ~ t ~ ~ ~ c ~ ~  ~~~~~~1~~ 

Proposed use of on-site automated systems 
Type and extent o f  ~ ~ ~ ~ e ~ l  ~ ~ o c ~ d n r c s  
A p ~ ~ o ~ ~ ~  to d o c ~ ~ ~ t  w d  unders t~d  *e City's internal control structure 
~ ~ r e f e ~ e d  approach i s  prior to June 30, 1 9 % ~  not during fieldwork) 
~ ~ ~ r o a c ~  taken to determiiie iaws aiid r e ~ ~ a ~ i o ~  that will be subject to audit 
test work 
~ ~ ~ ~ ~ o a c ~  taken to draw sanrpies for tests o f  compliance. 
.A statement j ~ ~ i c ~ t i n g  lmw the finn wi l i  be able to staff and sewice the City in Ligh 
their other client o~li~atioiis  

0 

* 

on thatthey caii inect ow: coi~iple~~on date ofNovember 1st each year 

r ice 
I I .  The ~ ~ a ~ ~ ~ ~ ~ ~ ~ i ~  score for price will be assigned to the fim offering tlre lowest total 

all-inclusive ~~~~~~n~ price. over the tlvree year contract. Appropriate fractional 
scores will be assigned to other proposers. (ie. if the bid i s  10% higher than the 
lowest proposal, the firnr would receive a score 10% lower than 25, or a 22) 
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CITY COUNCIL 

SUSAN HITCHCOCK Mavoi 
EMILY tIOWARD 

J ~ t i N ~ ~ C K M A N  
MRRY C HAMSEN 
KEITH LAND 

Mayor Pro Ternpore 
CITY HALL 221 WEST PINE STREET 

P 0 BOX 3006 
LODl CALIFORNIA 95241-1910 

(209) 333-6702 
FAX (2091 333-6807 

t i  DlXQN FLY” 
City Manager 

City Clerk 

City Attorney 

SUSAN .I BLACKSTON 

RANDALL A HAYS 

cityclrk@Iodi gov 

ATE: ay 7, 2003 

Invited Parties 

The City o f  Lodi i s  soliciting proposals from qualified firms o f  certified public accountan 
for a five-year c.ontraci to audit the financial statements o f  the following entities beginiiin 
with the fiscal year ending June 30, 2003, with tlie option of renewing tlie contract for 
s ~ i b s ~ ~ t ~ ~ i ~ t  flscal yea 

nnual ~ i n a n e i a ~  Report and Single Audit. 
City of  Lodi, ~ K ~ ~ ~ o ~ a t i o i  veloprnent Act Funds 
City of Ladi, Federal Transit Assistance (Section IX) Funds 
City o C  Lodi, ~ o i n ~ r ~ ~ i i i t y  eveloprnent Block Grant Funds 

firms expressing interest will he provided with a copy o f  a request for proposal 
) d ~ c ~ ~ ~ ~ e ~ i ~ .  

Please indicate your interest in receiving a copy o f  the RFP by making a request in writing 
hy May 16,2003. 

Aii ~ ~ e s t ~ o n s  and ~ o i ~ e ~ p o i i d ~ n c e  should be directed to Ruby Paiste, Accounting ~ ~ a g e r  
at the above address or by calling (209) 333 ~ 6761. 


