
AGENDA ITEM e3 
CITY OF LODI 
COUNCIL COMMUNICATION 

TM 

AGENDA TITLE: Authorize Request for Proposal for Security Services for Hutchins Street Square 
Community Center 

MEETING DATE: January 18,2012 

PREPARED BY: Parks, Rec & Cultural Services Director 

RECOMMENDED ACTION: Authorize Request for Proposal for security services for Hutchins 
Street Square Community Center. 

BACKGROUND INFORMATION: The Request for Proposal is being submitted for approval to secure 
a permanent contracted security company to oversee events at 
Hutchins Street Square. The scope of work will border Rose, 
Walnut, Hutchins and Oak Streets including the parking lots and 

interior of Hutchins Street Square. The guards are used for events. Currently the security company 
utilized is under an old agreement via the previous City Manager. The agreement does not meet the 
current contract requirements. Outside security is required to help protect premises and patrons. 
Charges for the service are the responsibility of and charged to the renter. The estimated direct cost of 
fees to the City of Lodi will not exceed $1 0,000 

FISCAL IMPACT: None at this time 

FUNDING AVAILABLE: Not applicable at this time 

Parks, Rec and C u l t h  Services Director 

JM/dkb 

Attachments 

b 

APPROVED: I 

-&ohi!aa$t Bartlam, City Manager 



REQUEST FOR PROPOSALS 
FOR 

SECURITY SERVICES 
AT 

HUTCHINS STREET SQUARE COMMUNITY CENTER 

CITY OF LODI, CALIFORNIA 

Notice is hereby given that sealed proposals will be received by the Director of Parks & 
Recreation and Cultural Services, Hutchins Street Square, 125 S. Hutchins Street, 

that time, the proposals will be publicly opened and read in the Green Room at Hutchins 
Street Square Community Center, 125 S. Hutchins Street, Lodi, CA 95240 and provided 
to the Hutchins Street Square Community Center Division for evaluation. 

Lodi, California, 95240 until I 

Electronic or faxed proposals will not be considered. Each proposal shall be submitted 
in a sealed envelope plainly marked as follows: 

Proposals received anei 

Proposal: Security Services- 
Hutchins Street Square Community Center 

125 S. Hutchins Street 
Lodi, CA 95240 

City of Lodi 
Attn: Director 

, will be returned to the Proposer unopened. 

This Request for Proposals (RFP) is intended to be used to qualify and select a firm to 
provide contracted security services for Hutchins Street Square Community Center 
located at 125 S. Hutchins Street in Lodi, California. 

Individuals or firms submitting proposals must demonstrate knowledge and experience 
with providing security guard services. 

The City of Lodi reserves the right to accept such proposal as may be deemed most 
advantageous to the City, the right to waive any informality in a proposal and the further 
right to reject any and all proposals. 

Technical questions regarding this RFP may be directed to Deanie Bridewell, Hutchins 
Street Square Community Center Manager, (209) 333-6800, extension 2469. 

Sincerely, 

James M. Rodems 
Director of Parks & Recreation and Cultural Services 



REQUEST FOR PROPOSALS 
FOR 

SECURITY SERVICES 
AT 

HUTCHINS STREET SQUARE COMMUNITY CENTER 

CITY OF LODI, CALIFORNIA 

1. General Information 

A. Introduction 

The City of Lodi will receive sealed proposals to qualify and select a firm to 
provide security services for Hutchins Street Square Community Center located 
at 125 South Hutchins Street in Lodi, California. 

The City of Lodi anticipates work to commence on, or about July 1, 2011. The 
duration of the contract shall be for three (3) years with the option for two (2) one- 
year extensions. 

Sealed proposals will be received by the Director of Parks &. Recreation and 
Cultural Services,, Hutchins Street Square, 125 S. Hutchins Street Lodi, 
California, 95240, until I t  that time, the proposals will be 
publicly opened and read in the Green Room, Hutchins Street Square 
Community Center, 125 South Hutchins Street, Lodi, CA, and provided to the 
Hutchins Street square Community Center Division for evaluation. 

’ 

Electronic or faxed proposals will not be considered. Each proposal shall be 
submitted in a sealed envelope plainly marked as follows: 

Proposal: Security Services - 
Hutchins Street Square Community Center 
City of Lodi 
125 S. Hutchins Street 
Lodi, CA 95240 
Attn: Director 

Proposals received after 3:OO p.m., on 1 I will be returned to the 
Proposer unopened. 

Proposer must read and understand the information and instructions for 
responding to this Request for Proposals (RFP). 

Proposer must comply with all Federal, State and local laws, statutes, ordinances, 
regulations, and other applicable laws which in any manner affect the services to 
be provided to the City under this RFP. 
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11. Signature page, with State License number. 

Three (3) copies of the Proposal shall be submitted. 

D. Interpretation 

If any person contemplating submittal of a proposal is in doubt as to the proposal 
procedures, such person shall contact the Hutchins Street Square Community 
Center Manager for clarification. Any interpretation or correction of this RFP will be 
made only by addendum sent to those who have received this RFP. The City of 
Lodi will not be responsible for any other explanation or interpretations of the RFP. 
Any questions received will be responded to in writing via an addendum at least 
three (3) wi ,ior to the Proposal opening date. Questions received 
after- ___ will not be addressed. 

E. Withdrawal of Proposal 

Any Proposer may withdraw a proposal, either personally or by written request, at 
any time prior to the scheduled closing time for receipt of proposals in response to 
this RFP. No Proposer may withdraw a proposal after the time and date set for the 
opening thereof. 

F. Multiple Proposals 

No person, firm or corporation shall be allowed to file or be interested in submitting 
multiple proposals for the same work or services. 

G. Addenda 

Acknowledgement of receipt of any addendum issued during this RFP process 
shall be indicated in the RFP response and shall be made a part of any contract 
made between the City of Lodi and the service provider pursuant to this RFP. 

H. Openina of Proposals 

All proposals, regardless of any irregularities or informalities, will be opened and 
only the name of the Proposer (individual, firm or corporation) shall be read into the 
public record at the time and place set forth in the RFP. Late (delivered) proposals 
will not be accepted. 

Proposers or their authorized representatives may be present at the opening of the 
response to the RFP. 

1. Disputes 

In case of discrepancy between words and figures, words shall prevail during the 
evaluation; however, the City reserves the right to construe any proposal according 
to its true intent where it contains a patent mistake. 
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Guards shall make available, at any time while on duty, their security guard 
cards. Guards shall be expected to present cards to members of the Lodi 
Police Department or designated City of Lodi employees on demand. Failure to 
produce a valid security guard card shall be grounds for termination of the 
contract. 

All guards must be neat, clean and properly uniformed and have a clear 
command of the English language. The security guards must possess and 
exercise strong personal interactive skills in dealing with the HSS Event Staff 
and the public. Uniforms shall not be similar to those of the Lodi Police 

Service provider will provide photo identification badges for all 
security guards assigned to work at HSS facilities. 

vori ;hall b Department. All shirts shall be tucked in. 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

iniforr 

All guards will be equipped with City issued radios or phones capable of 
communicating with other guards and their dispatch site. In addition to the 
radios, guards must have a cellular phone for communication with Lodi Police 
or other departments/individuals provided by the service provider. No personal 
media players will be allowed to be used by any security personnel while on 
duty. 

Security guards shall arrive at Hutchins Street Square Community Center 
properly uniformed, with all necessary equipment to perform job satisfactorily. 
Additionally, guards shall refrain from socializing with any one group for any 
period of time unless necessitated as part of their patrol duties. Guards shall 
refrain from onsite visitors at all times while on duty. 

Area of security service shall include back of sidewalk encompassed by 4 
streets surrounding Hutchins Street Square: Hutchins, Rose, Walnut and 
Oak Streets. See Addendum B - Map. 

Security guards will serve as a visual deterrent to criminal and disruptive 
behavior for inside and outside the HSS facility. 

Security guard(s) will patrol all parking lots as required by onsite manager or 
event attendant. 

11. Service provider will contact onsite manager or event attendant immediately on 
issues that arise during supervision. 

12. Security personnel are to follow specific direction of Hutchins Street 
Square/City of Lodi Staff at all times while on duty at the HSS facility. 

13. Security guard(s)will patrol areas as specified by on site manager or event 
attendant via radio issued by HSS facility staff. 

14 B. Addendum - Map of HSS facilities. 
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Addendum A 

Insurance Reauirements for Contractor The Contractor shall take out and maintain during the life of this contract, 
insurance coverage as listed below. These insurance policies shall protect the Contractor and any subcontractor 
performing work covered by this contract from claims for damages for personal injury, including accidental death, as 
well as from claims for property damages, which may arise from Contractor's operations under this contract, whether 
such operations be by Contractor or by any subcontractor or by anyone directly or indirectly employed by either of 
them, and the amount of such insurance shall be as follows: 

1. COMPREHENSIVE GENERAL LIABILITY 2. COMPREHENSIVE AUTOMOBILE LIABILITY 

$3,000,000 Ea. Occurrence $1,000,000 combined single limit 

NOTE: Contractor agrees and stipulates that any insurance coverage provided to the CiQ of Lodi shall provide for a 
claims period following termination of coverage which is at least consistent with the claims period or statutes of 
limitations found in the California Tort Claims Act (California Government Code Section 81 0 et seq.). 

NOTE: (1) The street address of the CITY OF LODl must be shown along with (a) and (b) above: 221 West Pine 
Street, Lodi, California, 95241-1910; (2) The insurance certificate must state, on its face or as an endorsement, a 
description of the proiect that it is insuring. 

A copy of the certificate of insurance with the following endorsements shall be furnished to the City: 

Additional Named Insured Endorsement 
Such insurance as is afforded bv this aolicv shall also awlv to the Citv of Lodi, its elected and appointed 
Boards, Commissions, Officers,'Agenk, Employees, and Volunteers as additional named insureds. 

(This endorsement shall be on a form furnished to the City and shall be included with Contractor's policies.) 

Primarv Insurance Endorsement 
Such insurance as is afforded bv the endorsement for the Additional Insureds shall auplv as primary insurance. 
Any other insurance maintainei by the City of Lodi or its officers and employees shail be excess only and not 
contributing with the insurance afforded by this endorsement. 

Severabilitv of Interest Clause 
The term "insured" is used severallv and not collectivelv. but the inclusion herein of more than one insured shall 
not operate to increase the limit of ;he company's liabiliiy. 

Notice of Cancellation or Chanae in Coveraae Endorsement 
This policy may not be canceled nor the coverage reduced by the company without 30 days' prior written notice 
of such cancellation or reduction in coverage to the Risk Manager, City of Lodi, 221 W. Pine St., Lodi, CA 
95240. 

Compensation insurance The Contractor shall take out and maintain during the life of this contract, Worker's 
Compensation Insurance for all of Contractor's employees employed at the site of the project and, if any work is 
sublet, Contractor shall require the subcontractor similarly to provide Worker's Compensation Insurance for all of the 
latter's employees unless such employees are covered by the protection afforded by the Contractor. In case any 
class of employees engaged in hazardous work under this contract at the site of the project is not protected under the 
Worker's Compensation Statute, the Contractor shall provide and shall cause each subcontractor to provide 
insurance for the protection of said employees. This policy may not be canceled nor the coverage reduced by the 
company without 30 days' prior written notice of such cancellation or reduction in coverage to the Risk Manager, City 
of Lodi, 221 W. Pine St., Lodi, CA 95240. 

NOTE: No contract agreement will be signed nor will g r ~ ~  work begin on a project until the proper insurance certificate 
is received by the City. 



Addendum B 




