
TO: THE. CITY COUtiCIL DATE: . . 00 • 
November 5, 1986 

FROM: THE CITY MANAGER'S OFFICE 

SUBJECT: 

PREPARED BY: 

~1Cl'IOO: 
• 

Assistant City M.mager 

'nlat the City Cooncil adopt the attached class 
specifications for the position of Parks 
SUperinter¥:1ent. 

B10«2XJND INro.Ro%ATIOO: 'lbe. position of Parks SUperintendent will be vacant 
sOOrtly clue to the %etiranent of the present 
.inclmbmt. It is timely to review ·i:b!t class 

specificatials to make sure they oonfoxm to the actual duties and 
respcnsibilities we expect ft:au this position. 

. 'lbe proposed specificatioos mre accurately describes 
the job and its requixements than the old specificatials. We are not 
recamerdinq arry change in the salary schedule for this position. 

JGdr 

attacboent 

aespettfully subnitted, 

~(~ 
G'errt ~. '(uerm . 

Assistant City Manager 
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City of I.OOi 

PARKS SUPERINI'ENDENT 

DEFINITIOO 

Plans, organizes, directs, and reviews the Parks Division of the Parks 
and Recreation Department. Assists the Director of Parks and 
Recreation in coordinating departmental activities and in the 
cbvelopnent of capital ilrprovement and operating budgets. Responsible 
for the operation, maintenance, and developnent of the parks system 
includi.ng namicipal pools, athletic facilities, and a recreational lake 
canplex. 

DISTINGUISHING OIARACTERISTICS 

This is a managenent level position class in the Parks and Recreation 
Department. It is distinguished fran the Parks SUpervisor class by the 
extent of responsibility for Parks Division operations and activities 
and by its managerial duties. 

SUPERVISION RECEIVED AND EXERCISED 

Receives administrative direction fran the Director of Parks ruxl 
Recreation. 

Exercises general direction over the Parks Supervisor and other 
sul:lontinate positions. 

EKAMPLE OF IXTriES - ~ties may include, but are not li1iited ·to, the 
toliowlii9: 

\ Organizes, plans, directS, and coordinates Parks Division and 
Lodi Lake Park Operations and Activities. 

• Inplenents Parks Division goalS, objectives, and programs • 

• Plans and directs personnel in the developnent, inprovement, 
maintenance, and repair of llllllicipal parks, xecreation/athletic 
facilities, public buildings and equipnent1 inspects werk in 
progress. 

• Assesses ccmmmity needs and requirem:mts and recan:nends 
expansion of, or adjustment to, the parks pxogram to the 
Director. 

• Assunes responsibility for preparation and administration of 
the Parks Division Operatin<J and capital Irrprovement Budgets • 

• Assunes responsibility for a variety of personnel actions, such 
as selection, prarotions, training, perfonnance evaluation, 
disciplinary measures and dismissals. 

• Assists in the planning and design of proposed parks 
facilities, prepares specifications for special ~jects and 
new equipnent. 



City of Wdi _-""' 
Parks SuperintenOt:.nt {continued) 
Exanple of Duties {continued) 

• Evaluates the cordi.tion of parks, athletic facilities and parks 
blildingJ directs and inplatents capital inprovements and 
special construction projects. 

• Orders materialsJ prepares purchase orders1 prepares cost 
estimatesJ authorizes payments1 controls eXpenditures. 

• Makes oral presentations and represents the department at 
camamity organization and group meetings1 prepares oral and 
written reports covering Parks DiviSion activities • 

• SUpervise Park Patrol and interpretive nature/wilderness area 
programs • 

• Coordinates Parlcs Division activities with the 
Rer-eation Division, other city departments, school activities 
and special interest cp:oups. 

• Perfonns related work as required. 

QtJALIFICATIOOS 

Knai1edge of: 

Principles and practices of park and personnel J~Bna9E!~Der1t. 

Basis mnicipal acoountinq, budgeting and c::cap1ter applications. 

Horticulturer principles and techniques in the care of plants, 
trees, and 9XQUnds. 

Chem:l.cals, fertilizers, soil analysis, sprinkler systems, and 
related water features and their maintenance. 

'Ib:>rough koowledge of the materials, equi.pnent, methods, and 
practices essential to the construction and maintenance of parks 
and related facilities. 

Park security and patrol methods and procedures. 

Park conservation and natural wildness programs. 

Safety requi.J:P.ments as they relate to park devel.oprent and 
maintenance activities. 

Ability to: 

Ability to plan, organize, coordinate, and direct the activities 
of persormel involved in a varied program -of park services. 

Ability to establish cooperative working relationships with 
ercployees, departments, city officials, civic organizations, and 
the general public. 
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City of lDdi 
Parks SUperintendent (continued) 
Ability to: (continued) 

·-
Ability to camamicate effectively, both orally and in writing. 

Prepare budget doctmlents, and oral and written reports. 

Read and interpret blueprints, specifications, diagrams, and 
symbols used in parks and buil.cling maintenance work, and general 
construction projects. 

Prepare specifications, estimate joo costs, keep neat and 
accurate records. 

Experience and Educati.on 

Any canbination of experience and eC'ucation that would likely produce 
the qualifying knowledge and ability. A typical canbination is: 

Experience: 

Five (5) years of increasingly responsible administrative 
experience in park devel.q:ment, operations, maintenance and 
construction, b.'o of which were in a supervisory capacity. 

Fducation: 

A Bachelors Degree in Park Management, La00scape Architecture, 
Horticulture or related field 


