
RESOLUTION NO. 3761 

RECLASSIFYING RECORDS OFFICER TO POLICE 
TECHNICIAN AND APPROVING AND ADOPTING JOB 
SPECIFICATIONS AND SALARY FOR CLASSIFICATIONS 
O F  FIRE CAPTAlN AND POLICE TECHNICIAN. 

RESOLVED by the City Council of the City of Lodi that  the 
classi f icat ion of Records Off icer  is hereby reciassif ied to  that  of 
Pol ice  Technician,  effective April  18,  1973. 

FURTHER RESOLVED, that the job specifications and s a l a r y  
ranges f o r  tbeclasses of Po l i ce  Technician and F i re  Captain,  a copy 
of which is  annexed he re to  and made  a par t  hereof a s  if set  f o r t h  in 
ful l  he re in ,  are hereby approved and adopted as job specifications and 
s a l a r y  ranges in the classi f iod personnel s y s t e m  of the City of Lodi 
and said specifications and s a l a r y  ranges shal l  apply a s  of April  18,  
1973. 

FURTHER RESOLVED, that a l l  o ther  resolutions in conflict  
herewith a r e  hereby repealed to the extent of any duplication o r  conflict  
herewith.  

Dated: April  18, 1973 

I he reby  cer t i fy  that Resoiution No. 3761 was passed 
and adopted by the City Council of the City of Lodi in 
r egu la r  meeting held April  18, 1973 by the following 
vote: 

Ayes: Councilmen - EHRHARDT, KATNICH, PINKERTON, 
SCHAFFER and HUGHES 

Noes: Councilmen - None 

Councilmen - None 
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City of Lodi Apri l  18, 1973 
Res.  #3761  

F I R E  CAPTAIN 

DEFINITION 

Under direction, to have charge  of and s e r v e  as a f i r s t  l ine officer of a n  
assigned shift; to superv ise  personnel engaged in fighting f i r e s ;  and to do related 
work a s  required.  

EXAMPLES OF RUTIES 

Takes charge  of the f i r e  station and superv ises  maintenance of q u a r t e r s  
and equipment during a n  assigned shift; ass igns  and superv ises  personnel  respond- 
ing to emergencies ,  investigations,  inspections and se rv ice  ca l l s ;  conducts d r i l l s  
and a s s i s t s  in  the conduct of training p rograms  for  regular  and ca l l  f i remen;  
maintains discipline on ca l l s  and in company qua r t e r s ;  d r ives  with and checks the 
judgment of lead-out d r i v e r  in reaching the scene of the f i r e  and in getting equipment 
into effective operation; de te rminedhe  need of cailing additional men  and equipment 
in the absence of supe r io r  officer;  a s s i s t s  in the formulation of an  efficient plan of 
attack; r epor t s  to supe r io r  officers at the scene of a f i r e  f o r  fu r the r  instruct ions 
a f te r  seeing that the equipment on which he a r r i v e d  i s  hooked up and in  operating 
o rde r ;  responds to off-duty emergencies  when needed; takes charge  of the shift 
during the absence  of higher authori ty  and a t  f i r e s  until relieved; makes  cer ta in  
that f i r e  equipment and alarm sys t em is in running o r d e r ;  maintains  r eco rd  of 
each  length of hose  used a t  a f i r e  to s e e  to i t s  rep lacement  on equipment with d r y  
hose and o v e r s e e s  that equipment i s  cleaned and ready  f o r  reuse ;  superv ises  
men and equipment during inspections; advises  public of  f i r e  regulations and fire 
hazards ;  summons off-duty personnel  when number of on-duty personnel  i s  below 
minimum in accordance  with prescr ibed  departmental  p rocedures ;  rece ives  fire 
ca l l s  and dispatches equipment to the f i r e ;  maintains  r eco rds  and p r e p a r e s  repor t s .  

LICENSE 

Posses s ion  of an appropriate  California ope ra to r ' s  l i cense  i ssued  by the 
State Department  of Motor Vehicles. 

DESIRABLE QUALIFICATIONS 

Knowledge of :  
Rules,  policies and procedures  governing the Lodi F i r e  

Firef ight ing methods,  techniques, and equipment; 
Pr inc ip les  of hydraul ics ;  
Location of loca l  water  mains ,  f i r e  hydrants ,  and other f i r e -  

Local geography, including s t r e e t s  and buildings; 
Pr inc ip les  of F i r s t  Aid. 

D ~ p ~ ~ t r n ~ ~ ~ ;  

fighting f a c  ili tie s ; 

and 



F i r e  Captain - -  2 

D E S I R A B L E  Q U A L I F I C A  TIQNS - Contd. 

Ability to: 
Apply Fire Department  rules ,  instructions,  and firefighting 

methods to specific situations; 

q u a r t e r s  and a t  the scene of f i r e s ;  
Pian,  t ra in ,  and d i r ec t  the work of subordinates a t  Department  

P r e p a r e  r epor t s  and speak effectively in public; 
Es tab l i sh  and maintain cooperative working relationships with 

Department  personnei,  officials, and the public. 

and 

Two years  of  full-t ime paid experience in a ci ty  
f i r e  department ,  a t  l e a s t  one year of which mus t  have 
been a s  a dr iver -opera tor  o r  engineer of ma jo r  
equipment. 

and 

Education: Equivalent to completion of the twelfth grade. 
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DEFINITIOEJ 

c t ion  on assigned s h i f t  t o  perform respon5ible technical, 
o r y  work re la ted  to  pol ice  photography-; t o  compile 
e and c la s s i fy  f ~ ~ e ~ r i n t s ;  t o  maintain custody- and 
d evidence under pol ice  jur isdict ion;  and t o  do re la ted  

work as r e ~ i r e d .  

ass i f ies ,  and s tores  all types of property wkich has been 
m o d  In as e v l d ~ c ~ ,  o r  taken from Ir isoners;  re leases  

pro pert^ t o  be used a s  evidence 
maintains records of received p r o p e ~ t y  md keeps a continuous ~ n v ~ t o r y ;  
t e s t i f i e s  la court c o n c e ~ i n e  evident ia l  property; coordinates the control, 
han and disposi t ion of found property, departxental e ~ i p m ~ t ,  evidence, 
10 S recovered property, lind im?oimded ~ r o p e r t y j  destroys o r  disposes s f  
obsolete o r  unclainid properby; prepares requis i t ions wid controls and issues 
operating supplies; compil periodic s t a t i s t i c a l  renorts from arrsst, cr  
aocidmt,  axi other operat records; develops film, p r i n t s  negat%ves> m 
e ~ a r ~ ~ e n t s  and performs xoom m d  laboratory ~ ~ i n a t i a n s  r e l a t ed  to 
evidence; types, routes,  and f i l e s  v ious documents r e l a t ed  t o  assigned 
duties. Assum4s the du t i e s  of ~ ~ u n i c a t i o n s  C l p r k - ~ ~ l e r  o r  ~ a t r o n  when 
required. 

LIC3iSE 

o r  to  be returned t o  i t s  r i g h t f u l  owner; 

Possession of an ~ ~ p p r o p r i a t e  California op j r a to r ' s  l i cense  issued by the 
State  D e p a r t ~ ~ t  of Motor 'Jehicles. 

BG3 - 
M i n ~ ~  age 21 years a t  t i n e  of appointment 

Modem off ice  met~ods,  ? ~ c e ~ ~ e ~ ,  and equlpnent; 
s ~ c I ~ r o o m  operations and m ance o f  p e ~ e t u ~  invent 

~ r ~ c ~ p ~ ~ s  a p p l ~ c a b ~ e  t o  ~ e h ~ c l $ ~ ,  f ~ r e ~ ~ s ,  
ed pol ice  equipment. 

i m u m  of 35 words per minute; 
Read and e f f e ~ t i v e l ~  apply laws, p o ~ i c i e ~ ,  rules ,  ~ s t ~ c t i o n s ,  

Understand am3 follow wr i t t sn  and oral dlrect lons;  
and r e ~ u ~ t i o n s  havine +A 80 with proparty control  and i n ~ e n t o ~ ;  



Police Technician (continued) Page 2 

- Compile concise ond accurate  ati is tic^ reports; 
Work ef fec t ive ly  with e m ~ l o ~ e e s  aad m era of the  public;  
P r o ~ ~ c e  r e q ~ e d  l e v e l  of photographic resuLts necessapj i o r  po l ice  

and couxt purposes. 

ears o f  general c le r ica l ,  business, o r  r e c o r d - ~ e e ~ ~  
e r i ~ c e .  Stockroom and inventory clerk ~ x ~ e r i ~ c ~  desirable. 

and 

ent  t o  completion of the  twelfth grade. 


