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The purpose of establishing the City Council Protocol Manual is to  provide 
uidelines for the City Council to conduc~ its business in an  orderly, 
o n s i s ~ e ~ ~ ,  and fair manner. 

1s set forth herein are not intended to limit the inherent power 
legal authority of the City Council. Any of the protocols herein 
ed by a m a ~ o r i ~ y  vote of the Council Members when it is deemed 

that there is good cause to do so based upon the particular facts and 
ci rcu ms~ances. 

tocols shalt be amend~d by a majo~ity vote of the Council Members 
be amended ad~inis~rat ively by the City Clerk’s Office in order to 

remain current wirh ~ede~al,  state, and local law. 

Certain state laws and other established regula~lons exist, which govern 
var iou~ r~sponsibi l l t i~s of the City Council. This protocol manual is not 
intended to dupli ate, fully a ~ i c u i a ~ e  all requirements, or repeal any existing 
sta~utes or regul tions. City Council Members are responsible for becoming 
familiar with these ~tatutes and r~gu ia t i~ns .  

2.1 

2.2 

2 . 3  

The Ralph M. Brown A provides that all meetings of a legislative 
body, whether of the City Council or its appointed 
com~issions an es, shall be open and public and all persons 
shall be permit~ed to attend. Notices of such meetings must be made 
72 hours prior to the ~ e e ~ i n g  (or 24 hours in the case of a special 
meeting). A  meetin in^" takes place whenever a quorum is present and 
~ub jec t  ma~ter  related to the City business is heard, discussed, or 
d~liberated upon. 

Political Reform Act 

The Poiitical Reform Act  states that public officials shall perform their 
nner free from bias caused by their own 

ncial ~ ~ t e r ~ s t ~  OF p e r ~ ~ n ~  who have 
supported them. The Political Reform Act establishes regulations 
~egarding conflicts of interests and campaign receipts and 
expenditures~ 

Lodi Municipal Code (LNC) 

he iodi  Municipal Code consists of those ~ o d i f i ~ d  ordinances of 
eneral munici~al regula~ions and laws of the City of Lodi. 
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2.4 

2.5 

2.6 

2.7 

LMC Chapter 2.04 Rela~ing to Council Meetings 

LMC Chapter 2.04, ’City Council Meetings,” sets forth the Regular 
ee~ing and ~ h i ~ s i e e v e  Session dates, times, and location and further 

establ~sh~s wies for the conduct of City Council meetings. (A~ached 
as ~xh ib i t  A) 

Rules of Conduc~ of M e e ~ ~ n  s, Proceedin~s, and ~ u s ~ n e s s  

Resolut~on No. 2006-31, adopted by the Lodi City Council on February 
15, 2006, establishes rules for- the conduct of City Council m e e ~ ~ n ~ s ,  
p r o c e ~ d i ~ g ~ ~  and business. (Attached as Exhibit 5)  

City of Lodi Administ~a~ive Policy Manual 

The ~ d m l n ~ s t r a t l v ~  Policy Manual consolidates all administrative 
policies and procedu~s of a general or inter-depa~mental nature into 
one document. Admin~s~ra~ive re~uiations meet the foilowing criteria: 
I) are dire~ted ~ o w ~ ~ d  an on go in^ City process or procedure; 2) are 
l ~ ~ i t ~ d  to one major subject area; and 3) are applicable to more than 
one City department. ~dministrative reguia~ions are issued From the 
City ~ a n a g ~ r ’ s  Oflice, 

Code of Ethics &Values (Res. 2004-115) 

Resolution No. 2 0 0 4 - ~ 1 ~ ,  ~dopted  by the Lodi City Council on June 2, 
2004, sets forth the code of ethics and values for Lodi City Council 
M e m b e ~  and City Council appointees~ 

The proper opera~~on of democratic government requires that decision- 
m a k ~ ~ ~  be ~ndepefldent, impartial, and accoun~able to  the people they 
serve. The City of Lodi has adopted this code of ethics and values to 
promote and main~ain the highest standards of personal profess~onal 
conduct in the City’s yovernment~ (A~tached as Exhibit C) 

( R ~ s .  ~ 0 0 6 - ~ 1 ~  

3.1 ~ e w ~ y ~ ~ i e ~ t e d  Members 

Newly~elected Council Members are sworn into office generally a t  the 
First r e g u l ~ r  Council meeting in December following a regular municipal 
election. Im pan election (even before being sworn into 

ncii M ~ ~ b e r s  are s u b ~ e c ~  ta the pravisions of 
the Brown Act. Newl~-e iec~ed Council Members shall not be allowed to 
attend closed sessions before being sworn into office. 

3.2 R ~ o r ~ a n i ~ a t i o n  

P ~ ~ u a n ~  to Lodi Municipal Code Section 2.04.070,  presiding oFFicer- 
M a ~ o r - ~ a y o r  Pro  emp pore," the reorgani~ation of the Council shall 
occur annually at the first regular Council meeting in Recember by 
electing a Mayor and Mayor Fro Tempore. 
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3.5 

3.4 

3.5 

3.6 

A community reception honoring the incoming Mayor, outgoing Mayor, 
and Council Members is ~raditionally held immediately following the 
reorganiza~ional  meeting^ 

e~ection of ma yo^ and Mayor Pro Tempore 

The term of office for the Mayor and Mayor Pro Ternpore shall be one 
year. A malority vote of the Council is necessary to designate a Mayor 
and Mayor Pi-o Tempore. The election of the Mayor and Mayor Pro 
T e ~ p o r ~  will take place as Follows: 
r 

e 

City Clerk will conduct the election for the office of Mayor. 

Foilowing the election, the City Clerk will turn over the gavel to the 
newly-elec~ed Mayor, who will then conduct the election fur the 
office of Mayor Pro Tempore. 

Duties of Mayor and ma yo^ Pro T~mpore 

The Mayor shall presrde a t  the mee~ings of the Council. If he/she is 
absent or unable to act, the Mayor Pro Tempore shall serve until the 
Mayor $eturns or is 

I n  the absence of the Mayor and Mayor Pro Tempore, the City Clerk 
shall cat1 the Co~nci l  to order, whereupon a tem~orary Chairperson 
shall be elected by the members of the Council present. 

The ~ a y o r  meets with the City Manag~r, Deputy City Manager, City 
At~orney, and City Clerk one week prior to Councii meetings to review 
the draft agend~. 

[Refer to I M C  Section 2.04.070, ~'Fresidin~ officer-Mayor-Mayor Pro 
T~mp~re," LMC Section 2.04.080, "Call to o ~ e r - T e m p o r a ~  chairman," and 
Res. 2006-31 for additio~al duties o f  Mayor and Mayor Pro Tempare.) 

~ e a ~ i n g  Order 

the Council reorgani~a~ion, the City Clerk shall designate the 
er for the Council dais. 

tion at Ce$emonial Func~ions 

The Mayor sh I I  r~present the Council at ceremonial functions. The 
~ a y o $  may, a t  h ~ ~ ~ h ~ r  own di§C~etlOR, ask another Council Member to 
r e ~ r e s e n ~  the Council at the Function. 

Council Members s h  II be ~eimbursed For admission, meal expenses, 
and mileage to att d ceremonial functions, for which the Council 

i n~ i ted  to r~present the City, p~rsuant  to the City of Lodi 
usiness Expense Policy. 
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nce of Prociamations and Certificates, Presentatlon of 
and Public Recognition 

P R ~ C ~ M A T ~ ~ N ~  AND  CERTIFICATE^ OF RECOGNITI~N OR 
A P P ~ E C ~ A ~ ~ O N ~  Ail  requests for pro~lamations and ce~ificates 
are subjeC~ to approval by and prepared on behalf of the Mayor. 
Proclama~ions and c e ~ i f ~ c a ~ e s  are signed by the Mayor, and are 
p r ~ p a r e ~  in response to the type of recognjtion reques~ed 
(which may include recognition of individuals, groups, and 
events of signi~cance to the Lodi community). Proclamations 
and certificates may be presented a t  a City Council meeting or 
a t  an outside event or meeting. Typically, requests are 
honored for presen~ation at a Council meeting only if a local 
~ p ~ s e n ~ ~ t i v e  from the r ~ q ~ e s ~ i n g  agency can appear to  
accept the ce~ i~ i ca te .  

P R ~ S ~ N T A T l O N  OF G F T S :  Requests For plaques, gifts, awards, 
or other Protocol Account expenses shall be approved by the 
Mayor, or by the City Council should the amount be over 
$1,000 (refer to Res. 2 ~ 0 Q - ~ 2 6 ,  "Protocol Account Policy"). 

I N  M ~ ~ O R Y  OF: A meeting may be dedicated in memory of an 
individual a t  the direction of the Mayor or Member of the City 
Council. The announcement will be made following roll call. If 
the m e e ~ i n ~  IS ded~cated, the individual's family will be mailed a 
letter by the City Clerk's Office ackno~ledg~ng the ded~ca~ion. 

blished by LMC Chapter 2.08, "City Council 
o v e r n ~ ~ n t  Code Section 36516 provides specific 

Council salaries. Council Members shall be 
en~itled to c e ~ a i n  bene~ts, as Q u ~ ~ i n ~ d  in Resolu~ion No. 2000-211, 
whlch was a ~ o p ~ e d  on November 15, 2000. 

4.2 Travel and Expense Reimbursements 

The Council shall es~ablish an annual budget for con~erences, 
~eet ings,  training, and represen~ation a t  ceremonial functions. 
Council Members shali a ~ e n d  these functions a t  his/her own discretion 
for purposes of i ~ p ~ o v l n g  compreh~n~ion of and proficiency in 

nd/or le~ is la~ ive  ope~atjons. 

The Mayor will be allocated an addi~ional $500 per year for 
represen~a~ion ex 

The expenses of spou~es who accompany public officials in the conduct 
eir public duties cannot be re imbu~ed (75 Cal. Op. Att'y. Gen. 20 



4.3 

4.4 

4.2a City of Lodi Travel Policy (Adop~ed 1/5/94) 

Council Members shall be subject to the City OF Lodi Travel 
Policy as adop~ed by the Lodi City Council on January 5, 1994. 

Appo~n~men~  of ~elega~e/Alternate to Na~ional League of Cities 
and L e a ~ u e  of Cali~ornia Cities Annual Conferences 

4.2b 

(Re% 96-138) 

Pursuant to ~esoiution No. 96-138, adopted by the Lodi City 
Council on Septembe~ 18, 1996, the Mayor shall serve as the 
voting deie~ate and the Mayor Pro Tempore shall serve as the 
voting alterna~e for all National League of Cities and League of 
California Cities annual business m e e t i n ~ s ~  I n  the event the 
Mayor and/or Mayor Pro Tempore does not attend the meeting, 
the Mayor shall make the selection of the voting alternate 
and/or d e l ~ g a t ~ ~  

Protocol Account Policy (Res. 2 0 0 ~ - ~ 2 ~ )  

P u ~ u a n t  to ~esolution No. 2000-126, adopted by the Lodi City Council 
on July 19, 2 ~ 0 0 ,  expenses used for such occasions as Council 
Fecep~~ons and b~siness luncheons, joint dinner mee~ings with various 
agencies and o ni~a~ions, and supplies associated with Mayoral 
duries (e.g. ptaq and awards, sympathy and congratula~lon tokens, 
etc.) would require speci~ic City Council approval, if over $1,000. A 
monthty i~emize r e p o ~  of the Protocol Account shall be provided to 
the City Council y the City Clerk. 

Appoin~ment of City Council Appointees (LMC Title 2) 

P u ~ u a n t  to LMC Section 2,12.010, "Office established-Appointment- 
~cations," the oFfice of City Manager is established, which shall be 
inted by the City Council solely on the basis of hisiher executive 

and admi~istrative quali~cations. The powers and duties of the City 
Manager are set fofih in LMC Section 2.12.060, "Powers and duties 
gener~lly." 

Pursuant to LMC Chapter 2.13, 'City Clerk," the City Clerk shall be 
ted by the City Council, which shaft prescribe the qualifications, 

a1 duties, and compensation of the City Clerk. The powers and 
d u r i ~ $  of the C ~ l ~ ~ k  are further set forth in LMC Chapter 2.13, as 

and other state and lacal statutes. 

Pursuan~ to LMC ~ ~ a p ~ ~ r  2.14, "City A t ~ o r n ~ y , "  the City Attorney shall 
be appoin~ed by the City Council and shall serve as legal counsel to the 
City g o v e ~ n ~ e n t  and all officers, departments, boards, commissions, 
and agencies thereof. The powers and duties of the City Attorney are 
f u ~ h e ~  set forth in LMC Chapter 2.14, as well as those prescribed by 
state law and by ordinance or resolution of the City Council. 

overRm~nt  Code 



4.5 Evalua~ion of City Council Appointees (Res. ~002-224) 

P u ~ u a n t  to ~eso iu~ ion  No. 20a2-224, adopted by the Lodi City Council 
on November 6, 002, the City Council shall conduct Council 
Appolntees' evalua~i ns annually over the course of two City Council 

session mee~ings. 

The purpose of Council Appointee evaiuations is to: 1) motivate 
Appoin~ees to work at their hjghest capacity by jointly establishing Job 
standards and objectives, review progress toward achieving those 
results, and subsequently plan t h e  ApFointee's future develop men^; 
2) determine an Appointee's pe~ormance level to assist in making 
appraisals for merit pay increases and disciplinary actions; and 
3) serve as a means of ~ommunication between City Council and the 
ApFOintee. 

5.1 

5.2 

CommissioRs 

City commissions (which hereina~er include s~anding Council- 
appointed boards, commissioRs, and commi~ees) serve as advisory 
bod ie~ to f a ~ i l ~ ~ ~ t e  public input and citizen p a ~ i c i ~ a t i o n  in the 
determination of public policies. This IS accompiished by formula tin^ 
recommended courses of action and policy to the City Council with 
whom final de~ermina~ion rests. The Planning Commission (LMC 
Chapter 2.16, '~Pianning Commission") has au~ho~ i t y  to make Final 
determina~ioR in applicable circums~ances (see LMC Title 17, 
"~oning"). 

Commission Appoln~ments 

e s o l ~ ~ i o n  No. 2 0 ~ 3 - 1 ~ 6 ,  adopted by the Lodi City Council on August 
20, 2003, estab~i$hes the policy re arding appoin~men~ of persons to 
mem~ership on Ci commissions. Commission applicants, with the 
exceFtion of the reater Lodi Area Youth Comm~sslon, must be 
registe~ed voters OF San Joaquin County, and Site Plan and 
A ~ ~ h i ~ e c ~ u r a i  Review Com~ission  applicant^ must be registered voters 
of the City of Lodi. Pursuan~ to LMC Section 2.16.010, '~~stablished- 
Appointment," Planning Commission applicants must be registered 
voters of the City of Lodi, Applications are to be accepted by the City 
Clerk for 30 days and shall remain valid and on File for one year. 

: Fuil-~ime and part-time City employees are prohibi~ed from 
serving on a com~ission. 

Those seeking ~ p p o i n ~ m e n ~  to a commission must submit an 
aFpiication to  the City Clerk's Office. Those commission~rs whose 
terms have expired must submit a new application; terms are not 
automatically ren~wed. Foliowing the close of the 30-day application 
period, copies of ail a~plicatlons will be provided to Council Members 
for i n ~ o r ~ a ~ i o n a l  purposes, as well as to the appropria~e staff liaisons. 



eater Lodi Are Youth Commission may conduct 
ews of all app cants, providing the Mayor with a 

the top ten, which he/she shaii use in selecting qualified 
c~ndidates. 

The Mayor may ~ e q u e s ~  i n t e ~ i e ~ s  or o t h e ~ i § e  de~ermine a selec~ion 
process and shall submit recommendatlon(s~ For appointment to the 
City Clerk's Office for placement on the City Council agenda for motion 
action. 

5.3  omm mission Responsibili~y 

Com~i~5ioners sho~ ld  respect the public and staff and shall take 
~eriousiy their r~sponsibi l i~y for reporting to the City Council. Positions 

by appointed represensatives should be in al i~nment with the 
ons tha t  the Council has taken on issues that directly impact the 

City of Lodi.  omm missioners shall make a good faith effort So attend 
all ~ c h ~ d u i e d  meeting5 and will notify the City liaison if they will be 
absent. Each Counci~~appointed commission shall be designated a 
staff liaison who shaii make certain that the commission is properly 
instruc~ed on its r~sponsibilities and pe~ormance expectations. This 
may include the issu ce of the comm~ssion's bylaws or guidelines, as 
well as copies of Th rown Act and Resolusion No. 2006-31, 'Rules of 
Conduct of Meetings, Proceedin~s~ and Business." The City Attorney 
may from time to time conduct Brown Act workshops for new 
commi~sioner~. 

~ommlssioners may address the Council on items discussed by their 
respe~tive bodies but should be l imi~ed to the chair or a representative 
that has been ~ppointed by the commission. This will not take 
precedence over any in~ividual's First amendment right to address the 
Council as an individual. 

5.4 Councii C o n ~ a ~  with Commissions 

Members of the City Council should not at temp^ to influence or publicly 
criticize commis~ion recommendations, or to influence or lobby 
indivi~uai commission members on any item under their considera~ion. 
It is ~mpor tan~  for commissions to be abie to make objective 
recommendatlon~ to the City Council on items before them. An 
exception to the rown Act ailows a legislative body majority to  attend 
n open and ~ o t i c ~ ~  meeting of a standing committee of the ~egisla~ive 
ody provided that the legislative body members who are not 

ers of the s ~ a n d i n ~  c o m m i ~ t e ~  attend only as observers, 
ng that they cannot speak or otherwise participate in the 

meeting. 

Ad HOC Comml~~ees and Task Forces 5.5 

ouncil, ~ h r o ~ g h  the City ManageF, shall make certain that all 
pointed ad hoc commi~tees and task forces are properly 

i ~ s t r ~ c t e d  in their assigned scope of work and res~onsibi{ity. The 



5.6 

5.7 

5.8 

expec~ed o u ~ p u ~  of their effort shaii be clearly defined. Ad hoc 
committees and task forces are responsible for keeping the Council 
in~ormed about issues being considered and their progress. This is to 
be accomplished by meetin minutes distributed in the Council weekly 
packe~s. Ad hoc commit es and task forces are responsible for 
advising the Council of any need for inforffla~ion or more specific 
instruc~ions~ Ad hoc commi~tees and task forces shali obtain Council 
~oncurrence before they proceed !n any direction different from the 
ot~ginal !ns~ruct lo~5 of the Council. 

~ n n u a l  ~ecagnition ~ e c ~ p t i o n  

Each year in Aug , the City Council hosts an event (coordinated by 
the City Clerk's 0 e) to recogni~e the efforts of current and ou~going 
~ ~ m ~ e r s  OF Council-~ppointed boards, commissions, commit~ees, and 
task force groups. 

Council Sewice on Commissions 

Council Meffl~ers are requested to serve on various comfflissions for 
o u ~ s ~ d e  ~ g e n ~ i ~ s .  Following a City election, a t  which new Council 
Members are e l e ~ ~ e d ,  the newiy-sea~ed Council shall review the list of 
current a s s i ~ n m e n ~ ~  and make recommenda~ions for appo~ntments. 
Any ~ounc i i  Member des~ring to serve on a certain commission should 
in fo~m the Mayor. Council Members resigning from his/her position on 
a certain commission should inform the Mayor (via the City Clerk's 
Office) in writing. Appo i~ tment~  are  subject to  approval by a majority 
of Council. 

Council represen~atives t o  such commissions shall keep the Council 
info~nied OF ongoing business through periodic updates under the 
~~Commen~s by Council" segfflen~ of the reguiar City Council meeting 

enda or other means as approptiate. 

~ e g i o n a ~  Boa~ds 

Tbe role of the ~ounc i l  on regional boards will vary dependjng on the 
n a ~ u r ~  of the appoin~men~. Representing interests of Lodi is 
ap~ropriate on some boards; this is ~eneral ly the case when other 
local g~vernmen~s have its own representation. ~xamples might be 
sewing on the ~ a r t ~ e r n  California Power Agency and Northern San 
~ o a q u i n  Coun~y  roundw water Banking Au~hority. Other appointments, 
such as San Joaquin Council of ~overnmen~s, are broader in nature; 
these boards depend on its m e m b e ~  taking a more re ionai approach. 

The positions t ken by the appointed representa~ive are to be in 
aiignmen~ with the po~itions that the Council has taken on issues that 
di~ectiy impac~ the City of Lodi. I F  an issue should arise that is specific 
to  Lodi and the Council has not taken a position, the issue should be 
discussed by the Council prior to taking a formal position a t  a regional 
board t o  assure that it is in alignment with the Council's position. 



Council Members acknowledge Chat attendance a t  lawful meetings of 
the City Council is part: of their official duty. Council M~mbers shall 
make a good faith eFFort to attend all such meet in~s unless unable. 
Council Members will notify the City Clerk if they will be absent from a 
meeting. The City Clerk will then notify the City M~nager, City 
A~~orney, and all other Council Members. 

Three members of the City Council shall constitu~e a quorum and shall 
be s u ~ i c i e n ~  to transact business. If less than three appear a t  a 
regular mee~ing, the M~yor, Mayor Pro Tem~ore in the absence of the 
Mayor, any Council Member in the absence of the Mayor and Mayor 
Pro Temp~re, or in the absence of all Council Members, the Cky Clerk, 
or his/her designee, shall adjou~n the meeting to a stated day and 
hour or cancel the meeting due to the lack of a quorum. 

Rule of Necessity: If enough Council Members are disquaii~ed (e.g. 
conflict of i n ~ e r e s ~ ~  such that a quorum cannot be met the disquali~ed 
 embers shall draw lots to  rehabilita~e a sufficient number of Council 
members to permit CQUflClI action. Direction from the City Attorney 
should be sought to  de~ermine th t real conflict exists to necessitate 
the need t o  use the Rule of Necessity. 

Dates and ~ocation 

Whenever possible, taking into considerat~on the number of 
pa~icipants and room availabiii~y, all Council meetings noticed for 
actlon shall be sch~duied in the Council Chamber a t  the Carnegie 
Forum to allow for a live cable"cast of the meeting. 

6.2a RegulaF M e e t ~ n ~ s  & Informal ~nformational (Shi~sleeve) 
Sessions 

~ u r s u a n ~  to LMC Chapter 2.04, 'City Council Meetings," regular 
meeting dates are the first and third Wednesday of each month 
c o m m ~ n c i n ~  at 7 : O O  p.m. PnForrnal In~ormational (Shirtsleeve) 

every T u e ~ d ~ y  mornin 

.2b Sp~cia l /~o i  u~ned/~mergency Meetin~s 

The ~ r o w n  Act sets forth specific requiremen~s far holding 
adjourned, special, and emer ency meetings. The City Council 
may from time to time hold special joint meet~ngs with boards 
and ~ommiss io~s  or outside agencies or groups. 





























2.04.010 

Regular meetings of the council shall be 
heid on the first and third Wednesday of 
each month at seven p.m.; provIdcd, h o ~ e v -  
er, that any such ~ g u l ~  meeting at whtch 
a closed S ~ S S ~ O R  1s to be held may 

menced, for the h o l ~ n g  of such closed 
session, at such earlier time on the meetmg 
day as may be notic on the council's 
a~enda and posted at least seventy-two 
hours in advance of such earlier c o ~ ~ n c e -  
ment time. In the event of any such earlier 

cement of a regular meeting for !he 
~ u ~ o s e  of holding a closed session, no 
other item of bus~ne~s  on the council's 

g a g e n ~  shall be ad~essed before 
seven p.m. ln cue  the r e g u l ~  meeting falls 
upon a legal holiday, then the regular meet- 
ing which o t h e ~ i s ~  would have occurred 
on that day shall heid on the fist  busi- 
ness day t h e r e ~ ~ r  at the hour of seven p.m. 
(Ord. 1699 5 I, 2Qo1) 

tional r n ~ t ~ g s  of the 
held on each Tuesday 

momkg of each month at the hour of seven 
a.m. in the council c h ~ b e r s  of the city or 
at such location and at such time as the 

m approp~a~ ,  subject to 
notice requ~ement~ as provided by law. No 
formal action shall be taken by the city 
council at such ~ e e t ~ g s .  The city manager, 
city a ~ o ~ e y ,  d e p ~ e n ~  heads and mem- 
bers of the public, as the council n a y  re- 

ford. 1554 $ 1 (part). 1954) 

2.0 
All r c g u l ~  ~ e e ~ ~ n g s  of the council shall 

be held in the council chambers, Carnegie 
Forum ~ u i l d ~ n g ,  M i ,  California, or at such 
other place as the council may deem appro- 
priate, subject to notice r ~ u i r e m e n ~  as 
provided by law. if  by reason of fm, flood, 
e ~ h q u a k e  or other emergency, it is unsafe 



held for the d ~ ~ i o n  of 
uch place as is d ~ i ~ a t -  
(Ord. 1594 5 1 (part), 

1994) 

to each local n e w s p a ~ r  of ge~eral 
c~rculatio~, radio or te~evisio~ s ~ t i o n  re- 

, such n o ~ c e  to 
by mail at least 
the time of such 

m ~ t i n g .  ~ ~ e t e n  notice may be 
with if a r e p ~ e s e ~ ~ ~ v e  of the  newspaper^ 

radio or t e ~ e ~ ~ s i o ~    tat ion is pres 

councj~ shdl c o ~ s t i ~ t ~  a q n o ~ m  at any 
of the council. 

2. 

(Mi 7-01) I 

be the mayor who s 
connc~1 annually at 
after the canvass Q 

tion with the ~ ~ t e w i d e  g e n e ~ l  election in 
e v e n - ~ ~ ~ r e d  years. In y 
i s  no general state 

the ~ y o r ,  one of the 
cil shall be chosen as ~ a y o r  pro  pore. 
If the mayor is absent or  able 
mayor pm te 
mayor returns or is  able to act. 
shall preserve strict 
all regular and specia 
cil. He shall s t a k  every ques 

cil, call for the vote, au- 
ion of the ~ u n c ~  on aU 

subjects and d ~ ~ d e  all questions of o~~~ 
subject, however, to 
cil, in which eveat a 

the  mayor^ the mayor pro  tempo^ 

( p ~ ) ,  1994) 

2. ry 

The mayor, or in ~ ~ e r  a b ~ n c e  the 
mayor pro ~mpore ,  sha 
the hour a p p o ~ t ~  for 

iately call the councii to o 

[e~pore, the city c 
clerk shall call the council to order where- 
upon a ~ ~ p o r ~  c 

the r n e m ~ ~  of the council present. 
the anival of the mayor or mayor pro 

tempore, the t e ~ p o r ~  cha 

.2 



sh the chair upon the 
ately 

befare the counc~1. (Ord. 1594 5 1 ( ~ ~ ) ,  
1994) 

the council at re id or ~ f o ~ a -  

and the names of lhose p r e s e ~ ~  sh 
e n t e ~ d  in the ~ n u t e s .  ((3rd. 1594 5 I 
(part), 1994) 

~ e ~ n e d  by law. The council shalt p r o ~ ~ d e  
by ~ s o i u t i o ~  the order of b u s ~ ~ s s  for 
regu1~ ~ e e ~ g s  of the 

uired by law. In atten 
rovide  re^ for public c o ~ e n t  

city m 
a ~ o m e  
1699 3 2, 2001) 

f the ~ u t e s  of a 
sted by a ~ a j w ~ t y  

(part), 1994) 

2. 
The council shall, by r ~ s o ~ u t i ~ n ,  adopt 

city c o ~ c i l  r n ~ t i n ~  
1994~ 

have so no ti^^ the city clerk in a d v ~ c e .  
. After a  ati ion 

ed, no person shall ad 
w i ~ o u t  fmt sec 
counci~ to do so. 

card, and no one 

1994) 

~ Q ~ c ~ ,  when pres- 

is not voting, his silence s 

13 



who, after w ~ i n g  by the char, 

action ~ ~ u ~ t  to Sec- 

for ~o~s iderat io~  by the city council by 

3. The city clerk; 

son named in ulis see 

I4 



, without proper au thon~a~on ,  
~ i d e n t i a l  i n ~ o ~ a t i o n  receised by 
n as part of his or her official 

sessmn of  the city 
er the R a i p ~  M. 

ent Code Section 
exists or inay later 

id i n f o ~ a t ~ o n  may 
ed to matters involv- 
p~~~ ~ c q u l ~ l ~ ~ ~ ~ ,  

disclo~ure of which 
wouId  s so nab^^ be likely to p ~ j u d i c e  the 
ood ~~~ ~ n d u c &  of city business. consti- 

red i n ~ a s i o ~  of pnvacy, or 
w unfair d i s ~ d ~ ~ ~ a ~ e  in 

o f  this section, “proper 
S: 

1. In I ~ a t t ~ ~ s  of p e ~ o i i ~  privacy, a 
waiver by Ihe i ~ d i v i d u ~  enjoyii~g such right 
of p~vacy:  

2. The order or subpena of a court of  
compe&ent ~ u r i s d i c t ~ o ~ ;  

3. A u & o ~ ~ a n o n  by the city council 3s 
a body; 

4. Coflciusion o r  ~ ~ n a l i z a ~ o n  o f  rhe 
atter or subject insolved, as d e t e ~ i n e d  by 

. N o ~ n g  in &is chapter shall be 
deemed a waiver of any other coo~dentiai 
p ~ v i ~ e ~ ~  for any i ~ ~ ~ o ~ i a t i o n  e ~ ~ b l i s h ~ d  
e ~ ~ w ~ ~ r e  by statute or case law. (Ord. 1594 
# 1 ( ~ a ~ } ,  1994) 

15 



~UTION NO. 200~-31 

M 

SECTION 'I, E&iLS OF CONDllCT AND DERATE FOR TbE-Cj..!W COUNCIL, 
BOARDS dlll_ COMMISSIONS. AND COMMITTEES 

A 

any ffl~fflber who 

e. 
e Council or board may bring any matter of 
da before the body by making a motion. The 

; provided, however, Council or 
vate The person making the 

D. 



ced on the Roor, several rela~ed motions 

the chair or any Council or bo  

otion ~ e m p o r a ~ l y  suspends any further 
without se~ing a time certain to resume 

, s e ~ n d e d ,  and 

move to put limits on 
made and  seconded 

move to postpone the 
n continues the pendi 

the ~ o u n c i l  or board a t  th 
e s e ~ n d e d  and  require^ a 

5. ay  move that the matter being 
r ed  to a ~ m m i ~ e e ,  comm~ss~on,  or staff for 
must b e  s e ~ n d e d  and r~quires a r n a j ~ t i ~  vote 

n direct~ons for the ~ m m i ~ e e  or 
upon ~ ~ c h  the matter will be r e t ~ r n e d  to 

IS s e t  for returning the item to 
ember may move, a t  
agenda. The mot~on must be 

vote IS required for passage f the item is to 
~ o - t h ~ r d s  vote if the item is to be 
r board at the time the motion to 

re tu~n is made. 

L 



new mot~on rather than 
m ~ y  be so declar~d by 1: 

may move to pos~pone i 
a direct vote an the pendi 

s a ~ a j o ~ t y v o t e  for  ~ a ~ a g e .  

y member may demand that the agenda be 

member, at any time during the m~eting, may 
ir to ~ c ~ ~ m o d a t e  the needs of the body or 

. Any mem~er may move to adjourn at any time, even if there IS 

3 



ve to susp~nd the rules if 

d and a m a j o ~ ~  vote for 

not available at the time of 

. The ~ouflcil or hoard may rescind, repeal, or 

he l~~ i t ima te fo~m of 
ions, to obstruct the 

and should pr~sume that the movin~ party is 

H. 

~ a ~ ~ e r s  w h i ~ ~  are requ 
~ a f l ~ u c ~ ~ d  in the follow~fl 



ized by the chair. Members who wish to ask 

All pe~o f l s  ifltereste~ IR the ma~er  being heard shall be entitied to submit 
wflttefl ~ v i d e n ~  or rem , as well as o~her g ~ p h i c  ev idef l~ .  All such 

d as set forth in these 

body shall vote on the ~ a ~ ~ ~ .  

us~n~ss on the agenda ( ~ ~ c e p t  closed 
~ o ~ ~ h i r d s  vote of the 

II  be carri~d over to the 



J. 

Lodi ~ u n ~ c i p a ~  Code Chapter 

he total number of all persons 

ffi ac~ually present at a n the majoflty 

~ o - t h i ~ d ~  vote of the membeF~ 
next n u m ~ r  if less than a whole 

ers: ~ a " t h i ~ d s  of: five 

or to its distflbution to 
n the City Council or 

icial capaci~,  each member must 
ature and substance of any ex parte 

r#vide i n te~es t~d pa~ies  full and 
rmation obt~ined from those 

I hereb 
~ o u n ~ i l  of the 
vote: 

opied by the City 
, by the f o i l ~ w i n ~  

en, Johns#n, ~ o u n ~ ,  

City Clerk 



L U T i ~ ~  "3.2004-1 15 

O L ~ T I ~ N  OF THE L 
A ~ ~ F ~ I N ~  THE CITY 

OLVER that the City of Lodi Code of Ethics and Values, as shawn on 
hereto, is hereby adopted by the City ~ ~ u n c ~ l  of the City Of Lodi to be 

F U ~ T H ~ ~  RES LVED that this resol~~ion shall apply to Lodi City Cauflcii 
City Council Appo~fl~ees (i.e. City ~ a f l ~ g e r ,  City A~~orney,  and City Clerk). 

~ ~ ~ ~ ~ i v ~  i ~ m ~ d ~ a t e l ~ ;  and 

vote: 

an, ~i~chcock, Howard, Land, and 
Hansen 

City Clerk 

2004-1 15 



ernment requires ihat deci~~on-makers be 

al cond~ct in the City's governm~nt. All 
d ta s u ~ s ~ r i b @  to this ~ Q d e ,  undersf&nd 
ities, and p r ~ ~ t i c ~  its eight core v a l ~ e ~  
c o ~ ~ j d ~ n c e  in the City's s e ~ i ~ ~ ~  and 
ecisions and our work must meet the 

d e m o n ~ t r ~ t ~  the highest levels of 

1. 1. 

am ruswo st integrity and moral courage. 
b) 
C )  

d) 

a )  

1 am ~ru ihfu l~ do what I say I will do, and am depandable~ 
I make impartial decisions, t e of bribes. u n i ~ ~ u l  gifts, narrow political 
and financial and other personal interest that i ~ p a i r  my indapan 
judgment or action. 
I am fair, distrlbutlng bene~its and burdens according to consistent and aq~itabla 
cri~eria, 
I a ~ e n d  equal op?ortuni~ies and due precess to all parties in matters under 
consida~atlon. If I en~age in unilateral  meeting^ and di~cussions, I do so without 
~ a k i ~ g  voting d ~ c i ~ i ~ s .  
I show raspeel far persons, confidences. and in~ormation designated as 
"c~nfidentia~ to the extent permiited by Californla law. 
I use my litle(s) only when conductjng official City bu~iness~  for i n f ~ r m ~ ~ i a n  
purpo~es~ or as an indicalion of b a ~ k ~ r o ~ n d  and e ~ p ~ ~ i s ~ ~  car~fuiiy considering 
whether I am axcead~n~ or appearing to excaed my aulhoril~. 

1) 

g) 

2. 

pertise to my assigned activities and to tha 
~n~$rpersonal r$lat~~n5hi~s that are part of my job in a consi~tenl, confident, 
cOmPQ~%nt, and p ~ d u ~ t i v e  mannar. 
I appr~ach my job and wofk-r~lated relalionsh~p~ with a positive attitude. 
i keep my profes~ional knowi~dge and skills current and growing. 

rvi 

b) 
c) 

ai 
b) 

C) 

i provide friendly, rec%p~iYe, courteous service to everyone. 
I am attuned to, and care about, the needs and i s s ~ s  ot cilizens, public officials, 
and City workers. 
In my  interaction^ with cons~ituent5, I am  interested^ engaged, and responsive. 



7. 

make dec~sions ~ f te r  prudEnt consideration of their financial impact, taking into 
account fhE ion~term financial needs of the City, e~pecially its financial s~ability. 
I demonstrate concern for the proper use of City aesets (e.g. personnel, time, 
property, equip men^, and funds) and follow establishffd procedurffs. 
i make good flnancial d e ~ i ~ i o n ~  that seek to presewe programs and selvices for 
City residents. 

b) 

c) 

i, I ~ i ~ l  

decisions and recomm8ndations based upen 
research and facts, taking into conside~etion short- and ion~term goals. 
I follow thiough in a ra~ponsible way, keeping others informad, and Fesponding in 
a timely fashion. 
I am respe~tful oi ~stablished City processes and g~ideiines. 

bj 

c) 

f 

ommitmenl to its citizens. 
b) 

c) 

I communicate in various ways that i am approachable, o~en~mindEd, and willing 
to ~ e ~ i ~ ~ p a ~ e  in d ~ f l l ~ ~ .  
I engage in effaclive ~ o - w a y  CommunicatiQn, by listening carefully~ 
qu8~tions~ and determining an appropriate res~onsE, which  add^ va 
conversa~ions. 

cofl 

s and other individu~ls~ wofkin~ fogether 
in a spirit of t~leranoe and understandlng~ 
I work toward consensus~bui~ding and gflin value from dlvffrs~ opinions. 
I accomplish th goals end responsibilities 01 my individual position, ~ h i l e  
iespecting my role as a msm~er of a feam. 
I consider the broadffr Fegionai and sta~e~wld8 implications of the City's decisions 
and issues. 

b) 
c) 

d) 

I 

I exhibit a pFoac~~ve, innova~ive approach to setting goals and conducting the 
City's business. 
I displ~y a style that m~iniains ccnsis nt standards, but is also sens~ti~e to the 
need to compromis~,  thinking out de the box," and improving existing 

when necessa~. 
n ~ e l l i ~ E ~ ~  and ~h~ughtfui innovation in order to Forward the City% policy 

agenda and Cily Services. 

a1 

b) 


