RESOLUTION NO. 2011-26

A RESOLUTION OF THE LODI CITY
COUNCIL AUTHORIZING DESTRUCTION OF
CERTAIN CITYWIDE RECORDS

WHEREAS, in accordance with Government Code Section 34090, the City Clerk
and City Attorney have filed written consent to the destruction of certain Citywide
records as specifically set forth in the attached inventory marked as Exhibit A, and
thereby made a part hereof.

NOW, THEREFORE, BE IT RESOLVED by the Lodi City Council that:
1. The records heretofore identified are no longer required.

2. The Lodi City Council finds that the City Clerk and City Attorney have
given written consent to the destruction of the records inventoried on
Exhibit A attached hereto and the destruction of those records is hereby
authorized.

Dated: March 2, 2011

| hereby certify that Resolution No. 2011-26 was passed and adopted by the City
Council of the City of Lodi in a regular meeting held March 2, 2011, by the following
vote:

AYES: COUNCIL MEMBERS - Katzakian, Nakanishi, and
Mayor Johnson
NOES: COUNCIL MEMBERS - None

ABSENT: COUNCIL MEMBERS - Hansen and Mounce

ABSTAIN: COUNCIL MEMBERS - None

HL
City Clerk

2011-26



City of Lodi

AUTHORITY TO DESTROY OBSOLETE RECORDS

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City’s Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these records will be properly destroyed/disposed of.

if

Department: Internal Services

Date:1/21/2011

Total No. of Pages:

Proposed Destruction

Date: TBD
Division: Financial Services Prepared By; Signature:
Accounting Cory) toadloed (2 Lt
Record Series Title Dates of Records Storage Location Box No.

‘Qﬂlllc ad NGBV oul lcuun:)

(From and To)

Next Step/Leave Balance

2008-09

Basement

Payroll Edit Registers

Payroll Journal Detail

Payroll Integrity Reports

Payroll Voucher Detall

Payroll Check Registers

Wage Attachment Report

Overtime Cards

Accounts Payable Final Post

Accounts Payable Payment
Reqister

Accounts Payable Payment
Group

Accounts Payable Cash
Requirements

Accounts Payable Posting
Edit

Accounts Payable Edit Report

Collectors Daily Reports

Misc Journal Entries

2005-06

Wire Transfers

2006-07

Inventory

Department Head:

City Clerk:

2008-09 “
: pate; 1) Z)/1f

Date:

Consent is he
*City Attorney:_\ *

achment A — 0!

o destroy the_above-listed records:

Date:

4 (Authorit)) to Destroy Records)
\/

*Signaturecertifies a Cify Attorney assessment that records are not relevant to existing O anticipated litigation.




City of Lodi

Destruction Completed By:

Printed Name Signature Date

Attachment A = Form4 (Authority to Destroy Records)

*Signaturecertifiesa Cify Afforney assessmentthat records are not relevantée existing or anticipated /tigation.



City of Lodi

AUTHORITY TO DESTROY OBSOLETE RECORDS

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these records will be properly destroyed/disposed of.

Note: Documents will be reviewed istorical value and. if apoli retained in the archives,
Documents involved in fitigation or pending audit will not be desfroved.
Department: Da [ Total No. of Pages:

Internal Services

Division: Sign : .
Budget %x &}Hﬂk

Record Series Title
(Same as Retention Schedule)

Purchasing = Bids

Purchasing — Requisitions 1/1/1990-12/31/2003 | MSC —Warehouse

Purchasing — Purchase 1/1/2001- 12/31/2004 | MSC -Warehouse
Orders

Department Head: ( lcﬁig ng léﬂ %QC Date: 4/ T /1]

City Clerk: Date:

Consent is herehy given to destroy the above-listed records:

*City Attorney: Date:

Destruction Completed By:

Printed Name Signature Date
Attachment A = Form 4 (Authorityto Destroy Records)

*Signature certifiesa Cify Attorney assessment ¢hat records are not relevant to existing or anticipated litigation.



City of Lodi
RECEIVED

AUTHORITY TO DESTROY OBSOLETE RE%#RDS -
= 10: 30

The below-listed department records have been retained in accord%gc? E%g
City's Records Management Program Policy and Procedures and m“ 2
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City’s Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City

Attorney, these records will be properly destroyed/disposed of.

Documents mvolved |n Imgatlog or pending audlt WI|| not be desfroved

Department: Internal Services

Date: 1/312/11

Total No. of Pages:

Proposed Destruction

_Date: TBD
Division: Finance Prepared By: Gail Glissman Signature: .
Record Series Title Dates of Records Storage Locatyl 0 Box No.
(Same as Retention Schedule) ___(From and To)
Business Tax Applications 2005 Finance Basement

CIS Daily Postings & Journals

July 2004 — June 2005

Finance Basement

Service Orders/Utility

July 2004 - June 2005

Finance Basement

Contract

| Correspondence July 2006 — June 2007 Finance Basement
Deposit Refunds July 2004 — June 2005 Finance Basement
Enforcement Technology July 2004 - June 2005 Finance Basement
Parking Balancing Reports

Lodi Downtown Business
Partnership Collections

July 2004 - June 2005

Finance Basement

Miscellaneous Receivables

July 2004 — June 2005

Finance Basement

Returned Checks

July 2006 — June 2007

Finance Basement

Pet License Applications

July 2004 ~ June 2005

Finance Basement

Department Head:g&:&QVA

City Clerk:

Consent is hereby glven to destroy. th
*City Attorney: V’ \‘l‘

Destruction Completed By:

avAR

above-listed records..

Date:;

B(-'E,/,J“{“__‘D ate:_&m_{]_

Date;

Attachment A — Form 4 (Authority to Destroy Records)

'Signature certifies a City Attorney assessment that records are not relevant to existing OF anticipated litigation.




City of Lodi

AUTHORITY TO DESTROY OBSOLETE RECORDS

The below-listed department records have been retained in accordance with the City's
Records Management Program Policy and Procedures and with applicable federal and
state laws as set forth In the City of Lodi Retention Schedules. In accordance with the
City's Records Management Program, with the consent of the Department Head, and
upon written approval of the City Clerk and (il Attorney, these records will be properly
destroyed/disposed of.

Department: Date: Total No. ofPages: 1 Proposed Destruction

Parks an.d Recreation February 2, 2011 ' —— Date: _TBD

Parics and Recreation Ters Lovell sonErE N e (3

Record Series Title Dates of Records Storage Location Box No.™

(Same as Retention Schedule) (From and 10)

Daily Revenue Recap Forms 2007 8Prior Recreation

Register Receipts 2005 Recreation

Reduced Fee Program App. 2002 & Prior Recreation

ReturnedCheck Files 2002 & Prior Recreation

Facility Rental Permits 2007 & Prior Recreation

P/T EmployeeTimecards 2004 & Prior Recreation

Personnel Action Forms 2005 & Prior Recreation

Maintenance Reports 2006 & Prior Parks

Parks Dept. Invoices 2006 & Prior Parks

Exptlanditure Reports- Blakely 2006 & Prior Parks

Poo

Overtime Reports 2006 & Prior Parks

Playground Safety Checks 2006 & Prior Parks

Purchases-Purchasing Dept. 2006 & Prior Parks

Purchase Orders 2006 & Prior Parks

Purchase Requests 2006 & Prior Parks

Unscheduled Leave Report 2006 & Prior Parks

Vandalism Report 2006 & Prior Parks

Parks Crew Mtg./Safety Training 2006 & Prior Parks

Ooh Aah Festival Cost Report 2006 & Prior Parks

Pesticide Applicators Workshop 2006 & Prior Parks

Probation Department 2006 & Prior Parks

Restricted Materials Permit 2006 & Prior Parks

CA River Parkways Grant 2006 & Prior Parks

Carson Landscape Maxicom 2006 & Prior Parks

Personnel Cell Phone Usage 2006 & Prior Parks

Copier Biddinginformation 2005 & Prior Parks

Alamo Alarm 2005 & Prior Parks

AttachmentA = Form 4 (Authorityto Destroy Records)

“Signature cartifies a City Attorney assessment that recordsare nof refevant 1 existing or anticipated litigation.




City of Lodi

Miscellaneous Parks Reports 2005 & Prior Parks
Docent Tour Billing Statements 2005 & Prior Parks
Hourly Employee Rates 2005 & Prior Parks
Police Reports = Vandalism 2006 & Prior Parks
Memorial Bench Projects 2004 & Prior Parks
Vinewaod Drinking Fountain 2004 & Prior Parks
Work Orders 2004 & Prior Parks
Service Clubs/Community Projects | 2004 & Prior Parks
Stockfon Streetscape 2004 & Prior Parks
Budget info 2004 & Prior Parks
Business/Travel Expense 2003 & Prior Parks
Steve Dutra Correspondence 2003 & Prior Parks
Probation Department 2003 & Prior Parks
Community Corp. 2003 & Prior Parks

Department Head: W Date: 9 E;L! [{
ate:

City Clerk: D

Consent is hereby given to destro above-listed records:

*City Attorney;__¢ ‘ Date:
LT T~

Destruction Completed By:

Printed Name Signature Date

Attachment A =Form 4 (Authority to Destroy Records)

*Signature certifies a City Attomsy assessmentthat records are not relevant to existing or anticipated itigation.



n

City of Lodi A
AUTHORITY TO DESTROY OBSOI ETE RECORDS!!! Frp 4 Mo

The below-listed department records have been retained in accordance wifitec p ,
City's Records Management Program Policy and Procedures and with ap abIBF Lop;
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of

the Department Head, and upon written approval of the City Clerk and City
Attorney, these records will be properly destroyed/disposed of.

Department: “R Date. Total NO. of Pages: Bg)tgosegé)sstruction

{Same as Retention Schedule) {From and To)
Lol Spradduste] 2006 pioy__Jupluind (ke
oo Rlo. cals

amm Lo Sliest 007 ~pvaoy \
M@M/&Umm 208 - prior \

?MM’ e zo\mﬁs A3 ~pror
/’rtmmww& JSched, 12 200l ~prby
Box pffce Sales Iepots | AUDS~ pwar
ﬁ@mmumm @mce/ ) d_A0lo = pr 10

<+ et

Department Heagdig
City Clerk: Date:

Consent is hereby given to destroythe above-listed records:
*Ci s N\ Date:
City Attorney:, é\_}_%%%% \

\._/

Destruction Completed By:

Printed Name Signature Date

Attachment A = Form 4 (Authority to Destroy Records)

*Signature certifies a CNy AOMeY assessment that records are not relevant to existing O anticipated litigation.

VOO, 4w 97 0



City of Lodli RECEIVED

AUTHORITY TO DESTROY OBSOLETEZREGBRDSH 3: L6
CITY CLERK
The below-listed department records have been retained in aceprdarceotith the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City Of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent df
the Department Head, and upon written approval of the City Clerk and City
- Attorney, these records will be properly destroyed/disposed of.

Department Date: Total No. of Pages: Proposed Destruction
p 0!’\’\‘6( \[5\}\\ ¥ ‘{’ Date:  TBD
Divlsioﬂ Prepared By: Signature:
Chrust Man1o
Record Series Title Dates ‘of Records Storage Location Box No.
{Same as Retention Schedule) (From and To)

| Q007 ps_?ijor HSSIIL)mwpoM
AONI2nINtE_ o

bt ha 108m [ilals

ihvpiced Jer room

F1221 38

T For L 7 A0 i
Pmccf Fond

Date:w

City Clerk Date:

Consentis hereby given to destroy € above-listed records:
*City Attorney, Date:
W

Department Head: __

N

Destruction Completed By:

Printed Name Signature Date

Attachment A = Form 4 (Authority to Destroy Records)

'Signature certifies a City Attomey assessment that records am not refevant to existing Or anticipated litigation.

Helt airt-to Rands



City of Lod QECEIVED
AUTHORITY TO DESTROY OBSOLETEIRECORAS & 41

y CLERK
The below-listed department records have been retained (rmmomiért&%th the
City’s Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City’s Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attomey, these records will be properiy destroyed/disposed of.

Note: Documents wilf be reviewed forhistorical value and. if applicable, retained in the archives.
Documents involved in Migation or pending audit will not be destroved.

Department: Date; Total No. of Pages: Proposed Destruction
Community Center Feb.l, 2011 Date: TBD
Division: Prepared By: A ature: M
Division of Arts & Cullture Diane Amaral (/ M AL
Record Series Title Dates of Records Storage Locatnon Box No.

_(Same as Retention Schedule) {From and To)

(harter Seheol Tnvoiers| June oo b -de0]  HSS d;%éa /

7. e ca 2006 ~A009 | HSS office Py,

ee. - | A0S~ 2009 | HES offjce e

el 7] ﬁ&%7.¥§u7n5‘ n 2010 — Jupe. HES office 3

| s Feport | 2004 - Ap0f HE5 offre| 32

MeYé '?g_;gorf's 0 b~ A& HSS e 3

4| 00T~ 2009 __HSS offce 7

ut| 200 5~ Joo9 HES e 4

. 2008 - R00F HS3 office 4

Sersuiles ﬂvacx 04 onliy HSS office A

Tnstrttetor Eiles — Y MBS oflice 5
Department Hg == 6 2 M@ Datez5/>/ [{

City Clerk: Date:

Consent & hereby glven to destroy th above-listed records:

*CltyAttomey ﬂi-}‘h\w " \ ' Date:
Destruction Completed By:
Printed Name Signature Date

Attachment A = Form 4 (Authority to Destroy Records)

*Signature certifies a City Attorney assessment that records are not relevant fo existing or anticipated litigation.



AUTHORITY TO DESTROY OB

City of Lodi

LETE RE

RD

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these records will be properly destroyed/disposed of.

: for hist ife) 'e in the
L tsi N linliti tic or i _audit will no! be desfroyed.
Department: | : Date: Total No. of Pages: Proposed Destruction
eparment: | ibrary *e 1/31/2011 951 | pee s
Division: Prepared By: Signature:

Record Series Title
(Same as Retention Schedule)

Dates of Records
(From and To)

Storage Location

Payroll Records 112006 - 12/2006 Librarybusinessoffice

PayrollRecords 112007 - 1212007 Library businessoffice
Community Room reservationforms | 1/2006 - 12/2006 Library business office

Community Room reservationforms | 1/2007 - 12/2007 Library business office
Community Room reservationforms | 1/2008 - 12/2008 Library business office
Vendor invoices - copies 712007 - 612008 Library business office
\endor invoices - copies 712008 - 612009 Library businessoffice
Private Sector Financiat Docs 1979- 2004 Library businessoffice

Department Head: ﬁz,@w%— Date: /ZS (/i

City Clerk: Date.
Consent is herehy given to destroy the above-listed records:

Al R
*City Attorney N\ Date:

Destruction Completed By:

Printed Name Signature Date

Attachment A = Form 4 (Authority to Destroy Records)

*Signature certifies a CityAttorney assessmentthat records are not relevant to existing Or anticipated litigation.



City of Lodi

The below-listed department records have been retained in accordance with the
City’'s Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City’'s Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these records will be properly destroyed/disposed of.

Department: Date: Total No. of Pages: sed Destructior
internal Services 1 S e‘ R
Division: Prepared By: Signature: k g
Human Resources Dean Gualco -

Record Series Title Dates oF Records Storage Location BoxWo.
(Same as Retention Schedule) (From and To)
Recruitment Examination Allfiles prior to Basement
Files December 31,2008 221 W. Pine St.
Salary Surveys Allfiles priorto Easement

December 31,2007 221 W. Pine St.

Employment Files Allfiles priorto Easement
(Terminations)= Hourly December 31,2004 221 W. Pine St.
Employment Files All files prior to Easement
(Terminations)— Salary December 31,2005 221. W. Pine St.

Department Head: Q\i,&ihl &f{éz g Date:_) 2/ Y

City Clerk:

Date:

Consent is hereby given to destroy the above-listed records:

*City Attomey: (\ X INISUX

Destruction Completed By:

Date:

Printed Name

Signature

AttachmentA — Form4 (Authority to Destroy Records)

*Signaturecertifies a City Attorney assessmentthat records are not relevant to existing or anticipated litigation.




City of Lodi

AUTHORITY TO DESTROY OBSOLETE RECORDS

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these records will be properly destroyed/drsposed of.

____Documents rnvolved in Iltrgatron or pendin audrt wrll not be destro ed
Department: Date: | Total No. of Pages:
City Clerk 1/19/11

(NOTE: These records have been
scanned, indexed, and are accessiblein
the City's e-records system) {

Division: Prepared By: Maria Becerra Signature-t@__/
Elections & Operations ' .
Record Series Title Dates of Records Storage Location Box No.
{Same as Retention Schedule) {From and To)
City Council Calendars and City 2008 and prior City Clerk's Office
Council/City Clerk Travel
City Council and City Clerk's 2008 and prior City Clerk's Office
Office general correspondence _
'City Councilmeeting packets 2008 and prior City Clerk Vault

H
Shirtsleeve Session meeting 2008 and prior

packets

(NOTE: These records have been

scanned, indexed, and are accessible in

the City's e-records system) | |

City Clerk Vault

- |
Notice of Public Hearings | 2007 and prior City Clerk's Office I
Cegal Advertising/Proof & 2006 and prior City Clerk's Vault
Publications e - i .
Weed Abatement Files " 2008 and prior 1 City Clerk's Office N
City Council Audio & Video Tapes | 2008 and prior jl City Clerk's Oke . i
"Administration/Campaign 2005 and prior City Clerk Vault
Statements and Conflict of
Interest I : , 1
Candidate Statements . 2006 and prior l City Clerk Vault L
Nomination Papers _ 1 2005 and prior City Clerk Vault
Department Head: CC '
g
City Clerk: Date:
Consent is heret give i he above-listed records:
*City Attorney “‘m“' Date:

Dat;: Z;“l”

\_./
Destruction Completed By:

Printed Name Signatuie

Attachment A = Form 4 (Authority to Destroy Records)

Date

*Signature certifies a City Attorney assessment that records are not relevant to existing or anticipated litigation.




City of Lodi

AUTHORITY TO DESTROY OBSOLETE RECORDS

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these recordswill be properly destroyed/disposed of.

Department: Date: Total No. of Pages: Proposed Destruction
Community Development 121111 ? ) Date: BB
Division: Prepared By: Sign ture:
Building, Neighborhood Kari Chadwick signagure: .
Services, and Planning , l 2 - ]
Record Series Title Dates of Records Stora A (Q@Q&'f&f/ Id- L/f
(Same as Retention Schedule) (From and To) N
Copiesof:
Invoices/ Claim Vouchers / Priorto July 2008 City Hall - CDD CDD- 01
Settlements
General Office Supply Prior to July 2008 City Hall- CDD CDD-01
Requests
Deposit Receipts Prior to July 2008 City Hall- CDD CDD- 01
Monthly Building Reports Prior to July 2008 City Hall- CDD CDD- 01
A -
Department Head: ~ ¢J Date: ]-2/-¢(
City Clerk: Date:
Consentis hen iven to destroy the above-listed records:
*City Attorney:; l ) Date:
R I e )
\____/

Destruction Completed By:

"Printed Name Signature Date

AttachmentA — Form4 (Authorityto Destroy Records)

'Signaturecertifies a Gty Attorney assessment thatrecords are not relevant fo existing or anticipated /ftigation.



City of Lodl

AUTHORITY TO DESTROY OBSOLETE RECORDS

The below-listed department records have been retained in accordance with the
City’s Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. h
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these records will be properlydestroyed/disposed oOf.

Documents mvolved |n I/t/gat/on or gendmg audlt wr/l not be destroved.

Department: Date: Total No. of Pages: Proposed Destruction
Public Works 1120114 3  Date: 33111
Division: Prepared By: Signaturw %! .
Administration/Engineering Pam Farris

Record Series Tite Dates of Records Storage Location Box NoO-
(Same as Retention Schedule) (From and To)

Minorlty Business Program (MBE) City of 1994-1999 City Hall 1

Lod! (January 1994 — Oecember 1999)

Minority Business Program (MBE) City of 1984-1993 City Hall 1

Lodi (January 1984 — December 1993)

Utility CoordinatingCommittee 1999-2000 1999-2000 City Hall

pudgetreview 1995-1994 1995-1994 Clty Hait

Operating Budget 1997-1998 1997-1998 City Hatt 1

Operating BUdget 1996-1997 1996-1997 City Halt T

Operating Budget 1995-1996 1995-1996 City Hatt T
[—SpeaatAitocations Fy-1889/2000 1999-2000 City Hatt 1
—SpeciatAttocations Fy- 199889 1998-1999 City Hatt 1
[—SpeciatAliocations FY-1997/68 1997-1998 City Hatt T
- Specral Alocations FY1986/97 = 1996-1997 City Half 1
[—SpecialAlflocations FY 1995796 T995-1996 City Ha T
—SpeciatAlfocations 19911995 I99F1995 Chty Hatf I
—Claims2000-2001 2000-2001 City Hatt 2
COPSIFBaEX Bitts 1996-2000 1996-2000 City Hatt 2

Fimance Depantmentiviemos 1994-1997 1994-1997 bi[y Hall Z
—Engimeerng Statements 200t 2001 City Hatt 2
[~ Generar Correspondence (Pubiications) T980-2002 City Hatt 2

1980-2002

Worker Injury Reports 2000 2000 City Hall

FirstAid Kits 1990-2001 City Hall

Monthly Safety/Housekeeping Inspection 1994 City Hall

Checklists

Tailgate Meetings 1999-2001 1999-2001 City Hall 3

Education/Training 1999-2001 1999-2001 City Hall 3

Sidewalk Replacement/ Replacement of 1998-1999 City Hall 3

Damaged Sidewalks FY 1998/1999

Sidewalk Replacement/ ReplacementOT 1999-2000 City Hall 3

Damaged Sidewalks FY 1999/2000

Street Light Project (Various Arterials and 1985-2003 City Hall 4

Collectors)

Attachment A — Form 4 (Authority to Destroy Records)



City of Lodi

2004

A D Rall N aAR 41
Aoty T o oo o ontr S RO van o

City-Hatt

Hall Remodel

2004 7
Blakely Park Improvements 1969-1955 City Rall
Century Park, Salas Park& Hutchins 1959-2001 City Rall 4
Street Squgre,Playground Improvements nAAA AAAS i1
g N T~ armmT IHIUVCI TTCTTS, VU RUVL \J".y 1 IaH 4
L G2 Teer B0ad ements. 2062-2002 CityHal .
2735 W. Turner Road = Certified Payroll &
imi ices, " 1099 100L. Fa¥!
- PeriminaneNlesSreverments 1988-1995 Sity-Hett -
—Outdeer-Skate-Pariaeitity 1999-2003 City-Hett =
1999-2000 City Hall 5
Accessibility Retrofit, 125 N. Stockton St.
PetersonPark Restroom, 1999-2001 City Hall S
r \(ﬁ R Rat: fit 20012002 Cibs LIaH
ap-Ramp-Retrofit 20012002 CityH 5
WDSL-An oot annAAnA4 Citgldall
tofitPrejeet 2000-2004 City-Hadt T
—zeearsideW&H%Reﬁﬁh' imY 2 2001 200D Cib e Llall
T I\J\dlalll [AV,VESyavivra \J".y 1T TTT 5
i eteWorl cana-20 it
- Misesancous conereteWorc. o 2606-2604 City-Hat =
Miscellaneous Concrete Work
S T G 3
L
L
| SRR
Mills Avenue, Vine Street& Ham Lane 20012002 City Rall [§]
H nq-\ 1 (aTaYalnillaYaYaVal f‘_'t Lol
ol TIATTEartT™ yAvviegravivie) A\ y L= 6
hur e Deniaat 2002 2000 Oiha 111l
L IUJCbL, [V Ve uravivie) \J".y 1T AT 6
Lalester Ay WiSagramento St 2065-2606 Eity-Hat 5
Recoating
Mills Avenue Crossing at Woodbridge 1997-1999 City Hall 7
Irrigation Canal (Millsbridge Phase 1)
Well 3R Drilling, 144 S.Rose Street (SW 1992-1993 City Hall 7
Gupsiosilisseetsauare Sity-Hal
T TG [T \J".y LI 7
Well 26 Enclosure, 1020 BridgetowneDr. 2002-2003 City Hall 7
| (Katzakian Park)
Well 26 Pump & Motor, 1020 Bridgetowne 2001 Clty Hall ’
Dr. (Katzakian Park)
Asbestos Abatement, Demolition, Clearing 2001 City Hall 7
& Grading, 214 W. Lockeford Street
Fire Station No. 4,180 N. Lower 2001-2003 City Hall 7
Sacramento Road, Certified Payroll &
Preliminary Notices (2 files)
Fire Station No. 4, 180 N. Lower 2001-2005 City Hall 8
Sacramento Road, Preconstruction Bid
Correspondence, Bids, Post Bid
Correspondence(Fehr & Peers)
Fire Station No. 4, 180 N. Lower 1999-A002 Gty Hall 8
Sacramento Road, Design& Billings
' Hiering 2003 Sity-Hett 5
Replacement -
Fire Station No. 3 Re-Roof, 2002-2003 City Hall 9
2141 S.Ham Lane
Information Technology (for Y2K) 1996-1998 (,!ty Hall 9
Remoeder—ExpansienPians $986-1986 City-Hett
e da
Civic Center Improvements (Phase 2) City 1994-1996 City Halt 9

Attachment A = Form 4 (Authority to Destroy Records)

Signature certifies a City Attorney assessment that records are not refevant to existing or anticipated litigation.




Civic Center ImprovementsEntry/ Plaza B96-1997 City Hall 9

Renovations i )

Dial-A-Ride Community Development 1985-2003 City Hall )

Finance Relocationto Parking Structure 2003 City Hail 9

Municipal Service Center Re-Roof, 2000-2003 City Hail 9

1331 South Ham Lane i i .

Beckman Road Reconstruction& Bike 2000-2001 City Hail 9

Striping, 1,000 FeetSNing Street =700

Requestfor Proposals —Transit Services 1996 City Hall 9

Debt Finandng— Finanaal Advisor 1998 City Hall 10

North San JoaquinWater Conservation 1990-2003 City Hall 10
|_District (1990-2003)

North San JoaquinWater Conservation 2003-2004 City Hall 1

District(9/03-12/04)

North San Joaquin Water Conservation 2005-2006 City Hall Y

District Eile (1/05-12/06)

North San JoaguinWater Conservation 1999-2002 City Hall 10

District File#1 — Ed Steffani

Carrespondence (1999)

North San JoaquinWater Conservation 2002-2003 City Hall 10

District File#2 = Ed Steffani

Correspondence(5/02-8/03)

North San JoaquinWater Conservation 2003-2004 "City Hail -10

DistrictFile#3 = Ed Steffani

Carrespondence(8/03 = 12/04) !

Department Head: \4(/(/@6&4 )ch-.c&ﬁA

City Clerk:

Consent is hereby given to destroy {
'

he above-listed records:

Date: !/ 20/ 1

Date:

Date:

Destruction Completed By:

Printed Name

Signature

Date

AttachmentA = Form 4 (Authorityto Destroy Records)

*Signature certifies a Clty Attorney assessment that recordsare notrelevantto existing Or anticipated litigation.



ORI

City of Lodi
0 JESTROY ( i

ET RE

)S

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these recordswill be properly destroyed/disposed of.

Department: Fire Date: 1/21/2011 Total No. of Pages: 2 | Proposed Destruction
#1 of 2 Date: TBD

Division: Administration PreparedBy- LindaHoover Signature: dwwu

Record Series Tite Dares o Records Storage tocation BOX NO.

(Same as Retention Schedule) (From and To)

Acct's. Payable 771707 = 6130108 Fire Admin. T

Invoices/Copies

Claim Vouchers/Copies 7/1/07 — 6130108 Fire Admin. 2

Correspondence 7/1/07 — 6/30/08 Fire Admin. 2

Expendable Trust/Copies 7/1/07 — 6130108 Fire Admin. 2

Expenditure/Transaction 7/1/07 — 6130108 Fire Admin. 2

Analysis Reports/Copies

FLSA/Copies 7/1/07 — 6/30/08 Fire Admin. 2

Leave Balances/Copies 7/2/07 = 6/29/08 Fire Admin. 2

Minutes/Copies 711/07 — 6130108 Fire Admin. . 2

Performance Incentive 2007 Fire Adrin. 2

Bonus/Copies

Release of Care Against 7/1/02 — 6130107 Fire Admin. 2

Medical Advice/Copies

Strike Team Reimbursements 2007 Fire Adrmin. 2

Duplicate Subpoena of 2008 & Prior Fire Adrnin. 2

Records

Supply Order 7/1/07 — 6130108 Fire Admin. 2

Requests/Copies

Time-Off Requests 2007 Fire Admin. 2

[raffic Safety Grant 4 471703 - {3/%\3 Fire Admin. Z

City Clerk: -/ Date:

Consent is hereb

given to destroy the above-listed records:

¢ U, >
*City Attorney: “%\&\igg Date;
' ‘ A
Destruction Comple e =N Date:

AttachmentA = Form 4 (Authority to Destroy Records)

*Signature certifies a Cify Attorney assessment that records are not relevant to existing or anticipated litigation.



City of Lodi
AUTHORITY TO DESTROY OBSOLETE RECORDS

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these records will be properly destroyed/disposed of.

Documents |nvoIved |n litigation or pending aud|t WI|| not be destrozed

Department: Fire Date: 1/21/11 Total No. of Pages: 2 Proposed Destruction
#2 of 2 Date: TBD
Division: Administration Prepared By: Linda Hoover Signature: d . a . 3; 9
Record Series Title Dates of Records Storage Location Box No.
(Same as Retention Schedule) (From and To)
Accts. Payableinvoices/ 2002 —6/30/2008 Fire Admin. O:\Word\Admin
Claim Vouchers/ | 1998 - 6/30/2008 | Fire Admin. O:\Word\Admin
Electronic Copies | | |
Correspondence/AFSS 2003 = 2004 Fire Admin. O:Word\Admin
(Admin. Fire Service Section) |
Electronic Copies |
Communications/
Electronic Copies
FLSA/Electronic Copies 2001 —6/30/2008 Fire Admin. O:Word\Admin
Minutes/Electronic Copies 1996 = 2008 Fire Admin. O\Ward\Admin
Payroll Spreadsheets/ 2001 = 2007 Fire Admin. O:\Werd\Admin
Uniform Allowance/Electronic | 1996 - 2007 . Fire Admin. O:\Word\Admin
Copies [ |
Department Head,/O M Date: / ( qu I
e A (
City Clerk: Date:

Consent is hereby gi above-listed records:

*City Attorney\N {= Date:
Destruction COW
Printed Name Signature Date

Attachment A — Form 4 (Authority to Destroy Records)

*Signaturecertifies a City Attorney assessment that records are nof relevant to existing or anticipated litigation.



City of Lodi

AUTHORITY TO DESTROY OBSOLETE RECORDS

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City 'Clerk and City
Attorney, these records will be properly destroyed/disposed of.

Note: Documents will be reviewed for historical value and. if applicable, retained in the archives.
Documents involved in fitigation or pending audit will rof be destroyed.

[ Department: © Date; 0112412011~ Total No. of Pages: Proposed Destruction
fire ‘ o A . Date:  TBD
" Division: Fire Prevention " Prepared By: C Shates Signrﬁe: . /Mm
AL ¢
Record Series Title Dates of Records |  Storage Location | Box No
(Same as Retention Schedule) (From and To)

Inspections, Fire Prevention | Jan. 1995 —Dec 2007 | Electronicfiles

Department Head; Le % Date: ',/at( /l(
‘ L4

City.Clerk: Date:

Consent is hereb

*City Attorney: Date:

Destruction Completed By:

<

Printed Name ~Signature “Date

AttachmentA — Form 4 (Authority to Destroy Records)

*Signature certifies a City Attorney assessment fbafrecords are notrelevant fo existing Or anticipated litigation.



City of Lod

AUTHORITY TO DESTROY OBSOLETE RECORDS

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these records will be properly destroyed/disposed of.

Note: Documents will be reviewed for historical value and. if applicable. retained in the archives.
Documents involved in fitigation or oendinu audit will not be destroved.

l Department: Police | Date: Januarv 31,2011 | Total No. of Pages: l Proposed Destruction
| | | Date: March, 2011
Division: Records Prepared By: H. Kirschenman naﬁﬁg
| Siq "“ka‘df ~
Record Series Title Dates of Records Storage Location | Box No.
(Same as Retention Schedule) (From and To) 1 |
— T T
] ] |
Traffic Citations +2 years from closure = Records cabinets
L , date old ‘2008’ .
L . 1 - — J I .
Arrest/Booking Sheets +6 years from closure  Recordscabinets
date old ‘2004’

Department Head: dW Date:_&7-2~1/

(g
City Clerk: Date:

Consent is hereby given to destroy the above listed records:

*City Attorney: Date;

ty y )

Destruction Completed By:

Printed Name Signature Date

Attachment A — Form 4 (Authorityto Destroy Records)

*Signature certifies a City Attorney assessment that records are not relevant to existing or anticipated litigation.



City of Lodi

AUTHORITY TO DESTROY OBSOLETE RECORD

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these records will be properly destroyed/disposed of.

Note: Documents will be reviewed forhistorical value and. if applicable, retained in the archives.
Documents involved in lifigation or pending audit will not be destroved.

Department: Police Date: January 31,2011 | Total No. of Pages: Proposed Destruction
1 Date: March, 2011
Division: Investigations Prepared By: Lt. Chris Piombo | Signature: Lo, /) . ,
Record Series Title Dates of Records Storage Location Box NO.
{Same as Retention Schedule) (From and To)
Asset Forfeiture +2 years from closure | Special Investigations
Investigations date cabinet
Informant Files +10 years from SIU cabinet
termination date
Registration Files, Arson, L 1] 290 P.C. program
Sex, and Narcotics % |_manager file cabinet -
Oereoced YaairoriSiv
Field Interview Cards + 2 years from &bsure | SIU filing cabinet
date
|
|

Department Head: WM Date: &/ “24—//
)

City Clerk: Date:

Consent is hereby given to destroy

*City Attorney: ‘l‘l‘h"&

Destruction Completed By:

abgve-listed records:

Date:

"Printed Name Signature Date
AttachmentA = Form4 (Authority to Destroy Records)

*Signature certifiesa City Attorney assessmentthatrecords are N0t relevant to existing OF anticipated /tigation.




City of Lodl

AUTHORIT Y TO DESTROY OBSOLE RECORDS

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these records will be properly destroyed/disposed of.

Note: Documents will be reviewed forhistorical value and. if applicable, retained in the archives.
Documents involved in fitiaation or pending audit will not be destroved.

Proposed Destruction

Date: Januaw 31,2011 | Total No. of Pages:
Date: March, 2011

Department: Police

PreparedBy: Lt. Chris Piombo | Signature:

Division: Investigations

J’.V./)M

Record Series Title
(Same as Retention Schedule)

Dates of Records
(From and Te)

Storage Location

Box No.

Admin/internal Investigations

+5 years from closure

InvestigationsLt. filing

date cabinet

InvestigationsLt. filing

Esckgrour d investig:zticns
cabinet

JF2year from clost
({ i

Date: &7/ 2y-¢/

Department Head: %&‘,

City Clerk: Date:

Consent is hereb scords:

*City Attorney: ‘ ‘ 4 Date:
~NS YN/

Destruction Completed By:

"Printed Name Signature Date

AttachmentA = Form 4 (Authorityto Destroy Records)

*Slgnature certifies a City Aftomey assessment that records am not relevant to existing OF anticipated fitfgation.




City of Lodi

AUTHORITY TO DESTROY OBSOLETE RECORDS

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these records will be properly destroyed/disposed of.

Documents |nvolved in I|t|gat|on Qr Pending dilf WI|| not be destroyed.

if applicable,

Department: Police

Date: January 31,2011

Total No. of Pages:

Proposed Destruction |

Date; March, 201 i

Division: Administration

Prepared By: S. Meyers

Record Series Title
(Same as Retention Schedule)

Dates of Records
(From and To)

Storage Locatlon

Signature:& ! %w/

gbx No.

Background Investigations

+8 years from closure

Administration

and EmploymentRecords of | date (prior to 2006) personnelfiling
previous employees who cabinet

have left employment with the

City = including Retirees.

Background Investigations +10 years from Administration
and EmploymentRecords of | closure date (priorto | personnelfiing
previous employeeswho 2001) cabinet

were terminated.

Date:_gr ~2y'=¢/.

Department Head:; @zié, . :,,, —

City Clerk: Date:
Consent is hereb ecords
*City Attorney: Date:
ty y )
Destruction Completed By:
Printed Name Signature Date

Attachment A = Form4 (Authority to Destroy Records)

*Signaturecertifies a City Atforney assessmentthat records are not relevantto existingor anticipated litigation.



City of Lodi

AUTHORITY TO DESTROY OBSOLETE RECORDS

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these records will be properly destroyed/disposed of.

Note: Documents will be reviewed for historical value and. if applicable, retained in the archives.
Documents involved in /itigation or pending audit will not be destroved.

Department: Police

Date: January 31,2011

Total No. of Pages:

Proposed Destruction
Date: March, 2011

Division: Administration

Prepared By: Julie Wall

Signatut®e:

“WJall

Record Series Title

(Same as Retention Schedule)

Dates of Records
(From and To)

Storage Location

Box No.

Employee Time Cards and

related payroll records

+3 years from closure

Investigations Storage
Room

date (prior to 2008)

Department Head: da&; JZM ‘

Date: &4 2 =17

(]~
City Clerk: Date:
Consent is hereb reslisted records:
*City Attorney: Date:

Destruction Completed By:

Printed Name Signature Date

Attachment A — Form 4 (Authority to Destroy Records)

*Signature certifiesa City Atorney assessmentthat records are nof relevant to existing or anticipated litigation.



City of Lodi

AUTHORITY TO DESTROY OBSOLETE RECORDS

The below-listed department records have been retained in accordance with the
City's Records Management Program Policy and Procedures and with applicable
federal and state laws as set forth in the City of Lodi Retention Schedules. In
accordance with the City's Records Management Program, with the consent of
the Department Head, and upon written approval of the City Clerk and City
Attorney, these recordswill be properly destroyed/disposed of.

Note: Documents will be reviewed forhistorical value and. if a

licable,_retained in the archives.

Documents involved in fitigation or pending audit will not be destroyed.

Department: Police

Date: January 31, 2011

Total No. of Pages:

Proposed Destruction
Date: March, 2011

‘| Division: Community
Improvement

| Prepared By: J. Aldred

Signatuye:

Record Series Title Dates of Records Storage Location() Box No.
{(Same as Re:;ntion Schedule) (From and To) v
ham2ueeD Viesles |42 yeng s Frott | Cite CRENETS L2, 3 Y
Jbazemenr cases s S
; ) O/l CHBILETS
_Hses Cpsurs PR7E Okl APF% ~ 2009 S g &

Date:

Department Head: dg! # ) Date: 2/-25-7/

City Clerk:

Consent is hereb

*City Attorney:

given to destroy he above listed records:

!(GB"”«\

Date:

Destruction Completed By:

Printed Name

Signature

Attachment A = Form 4 (Authority to Destroy Records)

Date

*Signature certifies & City Attorney assessment that records are not relevant fo existing or anticipated litigation.




